
City of Palm Beach Gardens

10500 North Military Trail

Palm Beach Gardens, FL 33410

PUBLIC NOTICE – RECOMMENDATION TO AWARD

DATE:    January 22, 2016

SOLICITATION NO.: RFP2015-024GF

TITLE:   Design Build of New Golf Clubhouse

Notice is hereby given that the City of Palm Beach Gardens has completed its evaluation of proposals

received for the above-mentioned Solicitation.  The City Manager or designee has recommended

award of the contract to the following Proposer: 

NAME OF VENDOR: Sisca Construction Services, LLC. 

DETAILS: 

Year One: $ 4,500,000 (Four Million Five Hundred Thousand Dollars) 

Year Two: N/ A

Year Three: N/ A

Total Contract Value: $ 4,500,000 (Four Million Five Hundred Thousand Dollars) 

Options to Renew: None

NOTES:   The estimated construction schedule is sixteen (16) months.  

Per: 

Km! Ra, CPPO, CPPB, CPSM, C.P.M., CAP-OM, CPCP

Purchasing and Contracts Director

c: Patty Snider, CMC

City Clerk

http://pbgvwss/PBG%20Graphics/Graphics%20and%20Logos/PBG%20logo-Landscape.tif
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RFP No.: RFP2015- 024GF

The City of Palm Beach Gardens

10500 North Military Trail

Palm Beach Gardens, FL 33410

PURCHASING DEPARTMENT

REQUEST FOR PROPOSALS TOTAL SCORES AND RANKING

RFP Title: DESIGN BUILD OF NEW GOLF CLUBHOUSE

SELECTION COMMITTEE MEMBERS/ EVALUATORS TOTAL SCORES

PROPOSERS Evaluator 1 Evaluator 2 Evaluator 3 Evaluator 4 Evaluator 5 TOTAL RANKING

1 Hedrick Brothers Construction Co., Inc. 97 85 95 88 95 460 1

2 Sisca Construction Services, LLC 94 90 94 91 89 458 2

3 Trillium Construction, Inc. 87 53 86 75 78 379 4

4 Anatom Construction Company 85 90 85 85 78 423 3

5 Emerald Construction Corporation 86 50 68 73 59 336 5

SELECTION COMMITTEE MEMBERS/ EVALUATORS SIGNATURES DATE

Kml Ra, Purchasing and Contracts Director, Chairperson ( No Vote) 
v 

Elicia Sanders, Assistant to the City Manager O _ 30_Z01 CJ
Ansley Marr, P. E., Director of Unified Services

Allan Owens, Finance Administrator

Todd Engle, P. E., City Engineer 1/ 9

Natalie Crowley, Planning and Zoning Director
w

l .- 



DATE: JANUARY 21,2016
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PALM BEACH GARDENS

A waiqr.ut place to live, learn, work & p lay " 

City of Palm Beach Gardens

10500 North MilitaryTrail

Palm Beach Gardens, FL 33410

NEGOTIATION MEETING

Sisca Construction) 

SIGN-IN SHEET

SOLICITATION: RFP2015-024GF, DESIGN BUILD OF NEW GOLF CLUBHOUSE



DATE: JANUARY 11, 2016
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PALM BEACH GARDENS

4: unique place to live. learn, work & play" 

City of Palm Beach Gardens

10500 North MilitaryTrail

Palm Beach Gardens, FL 33410

NEGOTIATION MEETING

Sisca Construction) 

SIGN-IN SHEET

SOLI CITATION: RF P2015-024GF, DESIGN BUILD OF NEW GOLF CLUBHOUSE

fo



DATE: DECEMBER 11, 2015
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PALM BEACH GARDENS

4 un~ place 10 live, I«Un, work & play " 

City of Palm Beach Gardens

10500 North MilitaryTrail

Palm Beach Gardens, FL 33410

NEGOTIATION MEETING

Hedrick Brothers) 

SIGN-IN SHEET

SOLICITATION : RFP2015-024GF, DESIGN BUILD OF NEW GOLF CLUBHOUSE
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PALM BEACH GARDENS

4 uniq~ place to live. learn. work & play" 

City of Palm Beach Gardens

10500 North MilitaryTrail

Palm Beach Gardens, FL33410

SELECTION COMMITTEE MEETING

SIGN-IN SHEET

SOLICITATION: RFP2015-024GF, DESIGN BUILD OF NEW GOLF CLUBHOUSE
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The CityofPalm Beach Gardens

10500 North MilitaryTrail

Palm Beach Gardens, FL 33410

PURCHASING DEPARTMENT

REQUEST FOR PROPOSALS EVALUATION SCORING WORKSHEET

RFP NO.: RFP2015-024GF, DESIGN BUILD OF NEW GOLF CLUBHOUSE

MAXSCORE

Hedrick Brothers Constructio Inc. 

Sisca Construction Serv· LLC

Trillium Constructio Inc. 

Anatom Construction
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The City of Palm Beach Gardens

10500 North MilitaryTrail

Palm Beach Gardens, FL 33410

PURCHASING DEPARTMENT

REQUEST FOR PROPOSALS EVALUATION SCORING WORKSHEET

RFP NO.: RFP201S-024GF, DESIGN BUILD OF NEW GOLF CLUBHOUSE

MAX SCORE 10 2S 2S 20
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The City of Palm Beach Gardens

10500 North MilitaryTrail

Palm Beach Gardens, FL 33410

PURCHASING DEPARTMENT

REQUEST FOR PROPOSALS EVALUATION SCORING WORKSHEET

RFP NO.: RFP2015-024GF, DESIGN BUILD OF NEW GOLF CLUBHOUSE
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The City of Palm Beach Gardens

10500 North Military Trail

Palm Beach Gardens, FL 33410

PURCHASING DEPARTMENT

REQUEST FOR PROPOSALS EVALUATION SCORING WORKSHEET

RFP NO.: RFP2015-024GF , DESIGN BUILD OF NEW GOLFCLUBHOUSE

MAX SCORE

Hedrick Brothers Constructio Inc. 

Trillium Constructio Inc. 

Anatom Construction
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The City of Palm Beach Gardens

10500 North MilitaryTrail

Palm Beach Gardens, Fl33410

PURCHASING DEPARTMENT

REQUEST FOR PROPOSALS EVALUATION SCORING WORKSHEET

RFP NO.: RFP2015-024GF, DESIGN BUILD OF NEW GOLF CLUBHOUSE

MAX SCORE

Hedrick Brothers Construction, Co, Inc. 

Sisca Construction Serv LLC

Trillium Inc. 

Anatom Construction
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PALM BEACH GARDENS

unique place to live, learn. work & play" 

City of Palm Beach Gardens

10500 North MilitaryTrail

Palm Beach Gardens, FL 33410

SELECTION COMMITTEE MEETING

SIGN-IN SHEET

SOLICITATION: RFP2015-024GF, DESIGN BUILD OF NEW GOLF CLUBHOUSE





Sign-In Sheet.Selection Committee Meeting.RFP2015-Q24GF

Page 3 of 3



City of Palm Beach Gardens

10500 North Military Trail

Palm Beach Gardens, FL 33410

PUBLIC NOTICE - SELECTION COMMITTEE MEETING

4th MEETING

Date:    October 26, 2015

Solicitation No.:  RFP2015-024GF

Title:    Design Build of New Golf Clubhouse

Pursuant to Florida Statutes 286.011, the City of Palm Beach Gardens gives public notice that a

meeting of the Selection Committee Members for the above-referenced RFP will be held as follows: 

Friday, October 30, 2015

9:00AM

City Hall

Council Chambers

10500 N Military Trail

Palm Beach Gardens, FL 33410

As required by Florida Statutes, a recording of the meeting will be created and made available to anyone requesting

a copy through the Office of the City Clerk. 

Per: 

Km! Ra, CPPO, CPPB, CPSM, C.P.M., CAP-OM, CPCP

Purchasing and Contracts Director

c: Patty Snider, CMC

City Clerk

http://pbgvwss/PBG%20Graphics/Graphics%20and%20Logos/PBG%20logo-Landscape.tif



Kenthia White

From: KmRa

Sent: Monday, October 12 , 2015 10:40 AM

To: 

Cc: 

drh@hedrickbrothers.com; charlie@siscaconstruction .com; emeinzinger@trillium-const.com; 

lrv@anatomconstruction.com ; gilda@emeraldconstructioncorp.com

Charlotte Presensky; Patty Snider; Kenthia White; Ray Ellis

Subject: RFP2015-024GF - Presentations and Interviews for October 23

Good morning, 

At this morning's Selection Committee meeting, the Committee has requested that each proposer specifically address

the following areas in their presentation. 

1. Vision

2. Functionality, use, and operability

3 . Architecture

4. Relationship ofthe proposed design to the operations ofthe golfcourse and how that design will improve the

current operations/functions at the golfcourse . 

5. Relationship ofthe building to the natural environmental preserve setting ofthe property. 

6. The relevant experience ofthe primary members of the design -build team, specific to previous golfclubhouse

projects. 

7. The level ofoversight the principals will have of the actual designers. 

8. Flexibility of design and pricing- amount ofchanges allowed before impacting the Guaranteed Maximum Price. 

9. How the Proposer will address and prevent disruptions to the ongoing operations ofthe golfcourse during the

expected 16 months ofconstruction. 

10. How the members ofthe design-build team worked together on previous golfclubhouse projects. 

11. Define clearly the total project team and whether interior designers and other professional services are included

in the GMP. 

Each Proposer shall have 20 minutes to make its presentation to the Selection Committee. The Committee will have 10

15 minutes to ask the Proposer questions specific to its Proposal and presentation. 

Presentations are scheduled as follows: 

Anatom Construction: 2:05PM

Emerald Construction 2:45PM

Hedrick Brothers 3:25PM

Sisca Construction 4:05PM

Trillium Construction 4:45PM

We look forward to seeing you on October 23. 

Regards, 

Km! Ra, CPSM, CPPO, CPPB, C.P.M., CAP-OM, CPCP

Purchasing and Contracts Director

CITY OF PAlM BEACH GARDENS, Fl

1



561.799.4197 I www.pbgfl.com

2013-2016 NIGP OA4 Accreditation I 2015 UPPCC Excellence in Procurement Award I 2015 NPI Achievement of

Excellence in Procurement Award

From: Km Ra

Sent: Friday, October 02, 2015 2:07 PM

To: 'drh@hedrickbrothers.com' <drh@hedrickbrothers.com>; 'charlie@siscaconstruction.com' 

charlie@siscaconstruction .com>; 'emeinzinger@trillium-const.com' <emeinzinger@trillium-const.com>; 

lrv@anatomconstruction.com' <lrv@anatomconstruction.com>; 'gilda@emeraldconstructioncorp.com' 

gilda@emeraldconstructioncorp.com> 

Cc: Charlotte Presensky <CPresensky@pbgfl.com>; David Reyes <dreyes@pbgfl.com>; Patty Snider

psnider@pbgfl.com>; Kenthia White <KWhite@pbgfl.com>; Ray Ellis <rellis@pbgfl.com> 

Subject: RFP2015-024GF - listofProposers

Good afternoon, 

At today's Selection Committee Meeting, the Selection Committee requested that I notify each ofyou to be available to

present additional information (a PowerPoint presentation or similar) and answer questions from the Committee on

Friday, October 23, 2015 in the Council Chambers at City Hall. Each Proposer will be allowed 15 minutes to present

certain specific information to support its Proposal, and the Selection Committee will have 15 minutes ofquestions for

that Proposer. 

Prospers will be scheduled alphabetically, and the first presentation will begin at 2:00PM . 

By October 13, 2015, I will send a follow-up email with the specific areas you will need to address in your presentations, 

and the time schedule for each Proposer. 

Thank you. 

Km! Ra, CPSM, CPPO, CPPB, C.P.M., CAP-OM, CPCP

Purchasing and Contracts Director

CITY OF PALM BEACH GARDENS, Fl

561.799.4197 I www.pbgfl.com

2013 - 2016 NIGP OA4 Accreditation I 2015 UPPCC Excellence in Procurement Award 1 2015 NPI Achievement of

Excellence in Procurement Award
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PALM BEACH GARDENS

4 unique piDce to live. learn. wont & play" 

City of Palm Beach Gardens

10500 North Military Trail

Palm Beach Gardens, FL33410

SELECTION COMMITTEE MEETING

SIGN -IN SHEET

SOLICITATION : RFP2015-024GF, DESIGN BUILD OF NEW GOLF CLUBHOUSE



PALM BEACH GARDENS

tf uniqueplace to live. learn. work cl: play;:, 

CITY OF PALM BEACH GARDENS, FLORIDA

EVALUATOR'S STATEMENT OF INDEPENDENCE AND NON-CONFLICT OF INTEREST

SOLICITATION NUMBER: RFP2015-024GF

PROJECT TITlE: DESIGN BUILD OF NEW GOLF CLUBHOUSE

I, EllCIA SANDERS, aSelection Committee Member forSolicitation No. RFP2015-024GF, do herebyattest and

certify that, to the best of my knowledge, I do not have a conflict of interest* as a result of any personal, 

financial, or other interest on my part or that ofany member ofmy immediate family, or ofmy partner(s). 

Further, Icertify that I am not employed by nordo I have any arrangement for future employmentwith any

vendor, proposer, or organization under consideration, nor will I solicit or accept gratuities, favors, or

anything of monetary value from any company or organization associated with this Solicitation. 

I will independently score each proposal and have no communication or contact with any proposers

regarding the proposals. 

Iagree to evaluate the proposals in an unbiased, fair, and equitable manner, and am not unfairly prejudiced

in regard to any of the proposals. 

3/;c rpg. /( q_L/ Sa.td-cr :5
Selection Committee Member Name (print) 

Selection Committee Member Signature

a- 2-I:J
Date

A conflict of interest is defined as a situation in which a Selection Committee Member has, or appears to have, a financial

relationship with a responding proposer, or has a family relationship with any responding proposer. 

Afinancial relationship includes involvement oftheSelection Committee Member and the proposer in a current partnership, joint

venture, company, or corporation, and any other relationship that could make it appear that the Member would obtain a

monetary benefit if a favorable evaluation was given. 
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City of Palm Beach Gardens

10500 North MilitaryTrail

Palm Beach Gardens, FL 33410

SELECTION COMMITTEE MEETING

SIGN-IN SHEET

SOLICITATION : RFP2015-024GF, DESIGN BUILD OF NEW GOLF CLUBHOUSE



PALM BEACH GA R DENS

uniqueplace to live, learn, work & play;:. 

CITY OF PALM BEACH GARDENS, FLORIDA

EVALUATOR'S STATEMENT OF INDEPENDENCE AND NON-CONFLICT OF INTEREST

SOLICITATION NUMBER: RFP2015-024GF

PROJECT TITLE: DESIGN BUILD OF NEW GOLF CLUBHOUSE

I, NATALIE CROWLEY, a Selection Committee MemberforSolicitation No. RFP2015-024GF, do herebyattest

and certify that, to the bestofmy knowledge, I do not have a conflict ofinterest* as a result ofany personal, 

financial, or other interest on my part or that ofany member ofmy immediate family, or ofmy partner(s). 

Further, I certify that I am notemployed by nordo I have any arrangement for future employment with any

vendor, proposer, or organization under consideration, nor will I solicit or accept gratuities, favors, or

anything of monetary value from any company or organization associated with this Solicitation. 

I will independently score each proposal and have no communication or contact with any proposers

regarding the proposals. 

I agree to evaluate the proposals in an unbiased, fair, and equitable manner, and am not unfairly prejudiced

in regard to any of the proposals. 

A conflict of interest is defined as a situation in which a Selection Committee Member has, or appears to have, a financial

relationship with a responding proposer, or has a family relationship with any responding proposer. 

Afinancial relationship includes involvement oftheSelectionCommittee Memberandthe proposer in a current partnership, joint

venture, company, or corporation, and any other relationship that could make it appear that the Member would obtain a

monetary benefit if a favorable evaluation was given. 

L_ __________________________ _ 



P ALM B EACH GARDENS

rt: uniqueplace to livt!, learn. ·work & play;:. 

CITY OF PALM BEACH GARDENS, FLORIDA

EVALUATOR'S STATEMENT OF INDEPENDENCE AND NON-CONFLICT OF INTEREST

SOLICITATION NUMBER: RFP2015-024GF

PROJECT TITLE: DESIGN BUILD OF NEW GOLF CLUBHOUSE

I, ANSLEY MARR, a Selection Committee Member for Solicitation No. RFP2015-024GF , do hereby attest and

certify that, to the best of my knowledge, I do not have a conflict of interest* as a result of any personal, 

financial, or other interest on my part or that ofany member of my immediate family, or of my partner(s). 

Further, I certify that I am not employed by nor do I have any arrangement for future employment with any

vendor, proposer, or organization under consideration, nor will I solicit or accept gratuities, favors, or

anything of monetary value from any company or organization associated with this Solicitation. 

I will independently score each proposal and have no communication or contact with any proposers

regarding the proposals. 

I agree to evaluate the proposals in an unbiased, fair, and equitable manner, and am not unfairly prejudiced

in regard to any of the proposals. 

Ans t !tJ / VlMr
Selection Committee Member Name (print) 

Selection Committee Member Signature

Date

A conflict of interest is defined as a situation in which a Selection Committee Member has, or appears to have, a financial

relationship with a responding proposer, or has a family relationship with any responding proposer. 

Afinancial relationship includes involvement ofthe Selection Committee Memberand the proposer in acurrent partnership, joint

venture, company, or corporation, and any other relationship that could make it appear that the Member would obtain a

monetary benefit if a favorable evaluation was given. 



PALM BEACH GA R DENS

4 uniqueplace to live. learn, work & play;:. 

CITY OF PALM BEACH GARDENS, FLORIDA

EVALUATOR'S STATEMENT OF INDEPENDENCE AND NON-CONFLICT OF INTEREST

SOLICITATION NUMBER: RFP2015-024GF

PROJECT TITLE: DESIGN BUILD OF NEW GOLF CLUBHOUSE

I, TODD ENGLE, a Selection Committee Member for Solicitation No. RFP2015-024GF, do hereby attest and

certify that, to the best of my knowledge, I do not have a conflict of interest* as a result of any personal, 

financial, or other interest on my part or that of any member of my immediate family, or of my partner(s). 

Further, I certify that I am not employed by nor do I have any arrangement for future employmentwith any

vendor, proposer, or organization under consideration, nor will I solicit or accept gratuities, favors, or

anything of monetary value from any company or organization associated with this Solicitation. 

I will independently score each proposal and have no communication or contact with any proposers

regarding the proposals. 

I agree to evaluate the proposals in an unbiased, fair, and equitable manner, and am not unfairly prejudiced

in regard to any of the proposals. 

Se~ le ~ 
Selection Committee Member Signature

Date

lot z { 28\:;---

A conflict of interest is defined as a situation in which a Selection Committee Member has, or appears to have, a financial

relationship with a responding proposer, or has a family relationship with any responding proposer. 

Afinancial relationship includes involvementof the Selection Committee Memberand the proposer in a current partnership, joint

venture, company, or corporation, and any other relationship that could make it appear that the Member would obtain a

monetary benefit if a favorable evaluation was given. 



PA L M B EACH GA R DENS

A uniqueplace to live, learn, work & play;:, 

CITY OF PALM BEACH GARDENS, FLORIDA

EVALUATOR'S STATEMENT OF INDEPENDENCE AND NON-CONFLICT OF INTEREST

SOLICITATION NUMBER : RFP2015-024GF

PROJECT TITLE: DESIGN BUILD OF NEW GOLF CLUBHOUSE

I, J. E. DOUGHNEY Ill, a Selection Committee Member for Solicitation No. RFP2015-024GF, do hereby attest

and certify that, to the bestofmy knowledge, I do not have a conflict ofinterest* as a result ofany personal, 

financial, or other interest on my part or that ofany member ofmy immediate family, or ofmy partner(s). 

Further, I certify that I am notemployed by nordo I have any arrangement for future employment with any

vendor, proposer, or organization under consideration, nor will I solicit or accept gratuities, favors, or

anything of monetary value from any company or organization associated with this Solicitation. 

I will independently score each proposal and have no communication or contact with any proposers

regarding the proposals. 

I agree to evaluate the proposals in an unbiased, fair, and equitable manner, and am not unfairly prejudiced

in regard to any of the proposals . 

A conflict of interest is defined as a situation in which a Selection Committee Member has, or appears to have, a financial

relationship with a responding proposer, or has a family relationship with any responding proposer. 

Afinancial relationship includes involvement ofthe Selection Committee Memberandthe proposer in a currentpartnership, joint

venture, company, or corporation, and any other relationship that could make it appear that the Member would obtain a

monetary benefit if a favorable evaluation was given. 



PALM B EACH G A R DE N S

A uniqueplace to live. learn, work & play;:. 

CITY OF PALM BEACH GARDENS, FLORIDA

EVALUATOR'S STATEMENT OF INDEPENDENCE AND NON-CONFLICT OF INTEREST

SOLICITATION NUMBER : RFP2015-024GF

PROJECT TITLE: DESIGN BUILD OF NEW GOLF CLUBHOUSE

I, ALLAN OWENS, a Selection Committee Member forSolicitation No. RFP2015 -024GF , do herebyattestand

certify that, to the best ofmy knowledge, I do not have a conflict of interest* as a result ofany personal, 

financial, or other interest on my part or that ofany member ofmy immediate family, or ofmy partner(s). 

Further, I certify that I am not employed by nordo I have any arrangement for future employmentwith any

vendor, proposer, or organization under consideration, nor will I solicit or accept gratuities, favors, or

anything of monetary value from any company or organization associated with this Solicitation . 

I will independently score each proposal and have no communication or contact with any proposers

regarding the proposals . 

I agree to evaluate the proposals in an unbiased, fair, and equitable manner, and am notunfairly prejudiced

in regard to any of the proposals. 

llha t?w&? s

Selection Committee Member Name (print) 

dil-
Selection Committee Member Signature

Date

A conflict of interest is defined as a situation in which a Selection Committee Member has, or appears to have, a financial

relationship with a responding proposer, or has a family relationship with any responding proposer. 

Afinancial relationship includes involvementoftheSelection Committee Memberandthe proposer in a current partnership, joint

venture, company, or corporation, and any other relationship that could make it appear that the Member would obtain a

monetary benefit if a favorable evaluat ion was given. 



City of Palm Beach Gardens

10500 North Military Trail

Palm Beach Gardens, FL 33410

PUBLIC NOTICE - SELECTION COMMITTEE MEETING

3RD MEETING

Date:    October 2, 2015

Solicitation No.:  RFP2015-024GF

Title:    Design Build of New Golf Clubhouse

Pursuant to Florida Statutes 286.011, the City of Palm Beach Gardens gives public notice that a

meeting of the Selection Committee Members for the above-referenced RFP will be held as follows: 

Friday, October 23, 2015

2:00PM

City Hall

Council Chambers

10500 N Military Trail

Palm Beach Gardens, FL 33410

As required by Florida Statutes, a recording of the meeting will be created and made available to anyone requesting

a copy through the Office of the City Clerk. 

Per: 

Km! Ra, CPPO, CPPB, CPSM, C.P.M., CAP-OM, CPCP

Purchasing and Contracts Director

c: Patty Snider, CMC

City Clerk

http://pbgvwss/PBG%20Graphics/Graphics%20and%20Logos/PBG%20logo-Landscape.tif



City of Palm Beach Gardens

10500 North Military Trail

Palm Beach Gardens, FL 33410

PUBLIC NOTICE - SELECTION COMMITTEE MEETING

2ND MEETING

Date:    October 2, 2015

Solicitation No.:  RFP2015-024GF

Title:    Design Build of New Golf Clubhouse

Pursuant to Florida Statutes 286.011, the City of Palm Beach Gardens gives public notice that a

meeting of the Selection Committee Members for the above-referenced RFP will be held as follows: 

Monday, October 12, 2015

10:00AM

City Hall

Council Chambers

10500 N Military Trail

Palm Beach Gardens, FL 33410

As required by Florida Statutes, a recording of the meeting will be created and made available to anyone requesting

a copy through the Office of the City Clerk. 

Per: 

Km! Ra, CPPO, CPPB, CPSM, C.P.M., CAP-OM, CPCP

Purchasing and Contracts Director

c: Patty Snider, CMC

City Clerk

http://pbgvwss/PBG%20Graphics/Graphics%20and%20Logos/PBG%20logo-Landscape.tif



City of Palm Beach Gardens

10500 North Military Trail

Palm Beach Gardens, FL 33410

PUBLIC NOTICE - SELECTION COMMITTEE MEETING

KICK-OFF) 

Date:    September 28, 2015

Solicitation No.:  RFP2015-024GF

Title:    Design Build of New Golf Clubhouse

Pursuant to Florida Statutes 286.011, the City of Palm Beach Gardens gives public notice that a

meeting of the Selection Committee Members for the above-referenced RFP will be held as follows: 

Friday, October 2, 2015

11:30AM

City Hall

Council Chambers

10500 N Military Trail

Palm Beach Gardens, FL 33410

As required by Florida Statutes, a recording of the meeting will be created and made available to anyone requesting

a copy through the Office of the City Clerk. 

Per: 

Km! Ra, CPPO, CPPB, CPSM, C.P.M., CAP-OM, CPCP

Purchasing and Contracts Director

c: Patty Snider, CMC

City Clerk

http://pbgvwss/PBG%20Graphics/Graphics%20and%20Logos/PBG%20logo-Landscape.tif



Page 1 of 1

CITY OF PALM BEACH GARDENS

PURCHASING DEPARTMENT

SOLICITATION ADDENDUM

Addendum No. 6

DATE:  September 22, 2015

TO: All Potential Proposers

SOLICITATION NO.: RFP2015-024GF

TITLE: Design Build of New Golf Clubhouse

OPENING DATE: Friday, September 25, 2015 @ 3:00PM

This Addendum is and does become a part of the above-mentioned Solicitation. 

The following questions were received from a potential Proposer, and the responses are provided as

shown below: 

Question 1: Who is responsible for re-platting and site plan approval, and associated design

services?  Assuming that PBG is handling the platting and site plan approval, what design

services are required from the Design Build Team and what would be the timing of the re-

plat and site plan approval so we may incorporate that in our schedule. 

Response: Any re-platting necessary will be performed by the City.  Site Plan approval requirements

are identified within the Design Narrative.  The City will present for site plan approval if

presentation is necessary.  However, design services are to be provided by the DBT for the

items NOT listed as “To be provided by the City, if required”.  3 meetings may be required

for the DBT to attend in support of City presentation.  

All other terms, covenants and conditions of the subject solicitation and any addenda issued thereto shall apply, 

except to the extent herein amended. 

Km! Ra, CPPO, CPPB, CPSM, C.P.M., CAP-OM, CPCP

Purchasing and Contracts Director

http://pbgvwss/PBG Graphics/Graphics and Logos/PBG logo-Landscape.tif
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CITY OF PALM BEACH GARDENS

PURCHASING DEPARTMENT

SOLICITATION ADDENDUM

Addendum No. 5

DATE:  September 11, 2015

TO: All Potential Proposers

SOLICITATION NO.: RFP2015-024GF

TITLE: Design Build of New Golf Clubhouse

OPENING DATE: Friday, September 25, 2015 @ 3:00PM

This Addendum is and does become a part of the above-mentioned Solicitation. 

The following questions were received from a potential Proposer, and the responses are provided as

shown below: 

Question 1: We would like to request that an extension on the bid date can be given so that we can

provide a comprehensive and thorough package. 

Response: Because of the time-sensitive nature of this project, and the many other activities that are

dependent on a timely evaluation and award, the decision is to not extend the due date

for proposals. 

Question 2: Can the Golf Club manager authorize access to the site and the use of a small drone to

create a short 2-3 minute max video views from the location of the Clubhouse? 

Response: Yes.  Please email Charlotte Presensky at cpresensky@pbgfl.com to make arrangements. 

All other terms, covenants and conditions of the subject solicitation and any addenda issued thereto shall apply, 

except to the extent herein amended. 

Km! Ra, CPPO, CPPB, CPSM, C.P.M., CAP-OM, CPCP

Purchasing and Contracts Director

mailto:cpresensky@pbgfl.com

http://pbgvwss/PBG Graphics/Graphics and Logos/PBG logo-Landscape.tif
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CITY OF PALM BEACH GARDENS

PURCHASING DEPARTMENT

SOLICITATION ADDENDUM

Addendum No. 4

DATE:  September 9, 2015

TO: All Potential Proposers

SOLICITATION NO.: RFP2015-024GF

TITLE: Design Build of New Golf Clubhouse

OPENING DATE: Friday, September 25, 2015 @ 3:00PM

This Addendum is and does become a part of the above-mentioned Solicitation. 

The following clarification is provided for all potential Proposers: 

a. There is a typographical error in Section 4.6, Liquidated Damages for Incomplete Projects or Late

Delivery.  The first sentence of the clause is corrected to read (revisions underlined): 

Failure to complete the Project or delivery the work in accordance with the specifications and to

the satisfaction of the City within the time stated shall cause the selected Proposer to be subject

to charges for liquidated damages in the amount of 0.1% of the Guaranteed Maximum Price for

each and every calendar day the Selected Proposer fails to timely achieve substantial completion

and/or final completion.”  

This amount correctly approximates the average daily revenues for the current golf course

operations.    

All other terms, covenants and conditions of the subject solicitation and any addenda issued thereto shall apply, 

except to the extent herein amended. 

Km! Ra, CPPO, CPPB, CPSM, C.P.M., CAP-OM, CPCP

Purchasing and Contracts Director

http://pbgvwss/PBG Graphics/Graphics and Logos/PBG logo-Landscape.tif
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CITY OF PALM BEACH GARDENS

PURCHASING DEPARTMENT

SOLICITATION ADDENDUM

Addendum No. 3

DATE:  September 3, 2015

TO: All Potential Proposers

SOLICITATION NO.: RFP2015-024GF

TITLE: Design Build of New Golf Clubhouse

OPENING DATE: Friday, September 25, 2015 @ 3:00PM

This Addendum is and does become a part of the above-mentioned Solicitation. 

The following question was received from a potential proposer and the answer is provided as shown. 

a. Please provide West Architecture's Conceptual Budget/ Cost Estimate Breakdown. 

Response: Please see attached. 

All other terms, covenants and conditions of the subject solicitation and any addenda issued thereto shall apply, 

except to the extent herein amended. 

Km! Ra, CPPO, CPPB, CPSM, C.P.M., CAP-OM, CPCP

Purchasing and Contracts Director

Attachment

http://pbgvwss/PBG Graphics/Graphics and Logos/PBG logo-Landscape.tif



West Architecture + Design, LLC. 
318 South Dixie Highway / Suite 4-5 / Lake Worth, Florida 33460 / Phone: 561-588-2027 / Fax: 561-582-9419

License No. AA26001503 / www.west-arch.com

April 06, 2015

Ansley M. Marr, P.E. 
Unified Services Director
City of Palm Beach Gardens
10500 N. Military Trail
Palm Beach Gardens, FL 33410

RE:   Palm Beach Gardens
Municipal Golf Clubhouse
11401 North Lake Boulevard
Palm Beach Gardens, FL

Conceptual Budget - Revised

Ansley, 

Attached is the 2ndt draft of the Conceptual Budget for the project.  As was discussed, the Conceptual Budget is
based on square feet take off’s of the preliminary design by West Architecture + Design, dated 02/18/15 and the
budget review telephone conference on March 25, 2015. 

Qualifications of this Estimate: 

1. This estimate was prepared for budget purposes, due to the absent of complete specifications and complete
plans this estimate is conceptual by design.  
2. Permit Fees are excluded (By Owner)  
3. Parking Lot modifications, Audio/Video equipment, Communications equipment, Security equipment, FF&E are
by owner) and are excluded in this estimate.  

4. Allowances were included for Fire Alarm, Lockers, Benches, Fire Sprinkler Riser, Utilities Connections, Door
hardware, Reception and Bar millwork. 

Sincerely, 

Peter Ganci
Principal

http://www.west-arch.com/
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CITY OF PALM BEACH GARDENS

PURCHASING DEPARTMENT

SOLICITATION ADDENDUM

Addendum No. 2

DATE:  September 1, 2015

TO: All Potential Proposers

SOLICITATION NO.: RFP2015-024GF

TITLE: Design Build of New Golf Clubhouse

OPENING DATE: Friday, September 25, 2015 @ 3:00PM

This Addendum is and does become a part of the above-mentioned Solicitation. 

The following questions were received from a potential proposer and the answers are provided as

shown. 

a. What level of architectural drawings are you expecting for the RFP submittal? 

Response:  Please refer to Page 5 of Exhibit A, Design Narrative, which shows the level of plan

completion that will be required from the selected Design Build Team.  Therefore, 

City expects that Proposers will submit less than 25% schematics/ concept design

with their Proposals, but with enough information to allow the Selection

Committee to make an informed evaluation. 

b. The schedule states 16 months for construction with very heavy LD’s. Does the City have an

anticipated amount of time it will take for site plan approval and permitting?  If so, can you share

how much time that should take so we can include it in our schedule?  If it takes longer than the

City’s estimate, will a time extension be given? OR is the 16 months just for design and

construction with the time for site plan approval and permitting being in addition to the 16

months? (since we can’t really control approval/permitting timeframes) 

Response:   Please see Total Performance Period on Page 5 of Exhibit A, Design Narrative. 

c. Is West Construction and West Architecture precluded from submitting on the D/ B since West

Architecture was the design criteria architect? 

Response:  Yes. 

http://pbgvwss/PBG Graphics/Graphics and Logos/PBG logo-Landscape.tif
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d. Are any of the subconsultants that worked as part of the design criteria architect team allowed to

team with design builders for this RFP? ( i.e., MEP, civil, etc…) 

Response: Any subcontractors who worked with West Architecture to develop the Design

Criteria Package is not allowed to be part of the Design Build Team for this project. 

e. When will the demolition and clearing of the site be completed by the City? 

Response: The City anticipates that the demolition of the existing structure will be completed

no later than mid-December 2015. 

All other terms, covenants and conditions of the subject solicitation and any addenda issued thereto shall apply, 

except to the extent herein amended. 

Km! Ra, CPPO, CPPB, CPSM, C.P.M., CAP-OM, CPCP

Purchasing and Contracts Director
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PALM BEACH GARDENS

4 unique place to live, learn, work & play" 

City of Palm B~ach Gardens

10500 North MilitaryTrail

Palm Beach Gardens, FL 33410

PRE -PROPOSAL CONFERENCE

SIGN-IN SHEET

SOLICITATION: RFP2015 -024GF, DESIGN BUILD OF NEW GOLF CLU BHOUSE
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CITY OF PALM BEACH GARDENS, FLORIDA

CITIZEN PARTICIPANT STATEMENT OF INDEPENDENCE AND NON-CONFLICT OF INTEREST

PROJECT NUMBER: 

TITLE: 

RFP201-4 -024GF

DESIGN BUILD OF NEW GOLF CLUBHOUSE

I, JOEL PAIGE, a Citizen Participant on the Design Team for the Project referenced above, do hereby attest

and certify that, to the best ofmy knowledge, Ido not have a conflict of interest* as a result ofany personal, 

financial, or other interest on my part or that of any member of my immediate family, or of my partner(s). 

Further, I certify that I am not employed by nor do I have any arrangement for future employment with any

vendor, proposer, or organization under consideration, nor will I solicit or accept gratuities, favors, or

anything of monetary value from any company or organization associated with this Project. 

I also commit to provide my professional and independent expertise to the City and will have no

communication or contact with any potential proposers regarding this project. I acknowledge that I am

aware of and will abide by all applicable laws and regulations that govern this project, including, but not

limited to, State of Florida Sunshine Laws, the Cone ofSilence, and all City Ordinances that may govern this

project. 

I agree to be unbiased, fair, and equitable, and state that I am not unfairly prejudiced in regard to any matter

relating to this project. 

Date

A conflict of interest is defined as a situation in which a Citizen Participant has, or appears to have, a financial or business

relationship with a responding Proposer, or has a family relationship with any responding Proposer. 

Afinancial relationship includes involvement oftheCitizen Participant and the Proposer in a current partnership, jointventure, 

company, orcorporation, and any other relationship that could make it appearthatthe Citizen Participantwould obtain a benefit

of value if a favorable evaluation was given orcertain non-public information was shared. 



CITY OF PALM BEACH GARDENS, FLORIDA

CITIZEN PARTICIPANT STATEMENT OF INDEPENDENCE AND NON-CONFLICT OF INTEREST

PROJECT NUMBER: RFP20lt 024GF

TITLE: DESIGN BUILD OF NEW GOLF CLUBHOUSE

I, MARIA MARINO, a Citizen Participant on the Design Team for the Project referenced above, do hereby

attest and certify that, to the best of my knowledge, I do not have a conflict of interest* as a result of any

personal, financial, or other interest on my part or that of any member of my immediate family, or of my

partner(s). Further, I certify that I am not employed by nor do I have any arrangement for future

employment with any vendor, proposer, or organization under consideration, nor will I solicit or accept

gratuities, favors, or anything of monetary value from any company or organization associated with this

Project. 

I also commit to provide my professional and independent expertise to the City and will have no

communication or contact with any potential proposers regarding this project. I acknowledge that I am

aware of and will abide by all applicable laws and regulations that govern this project, including, but not

limited to, State of Florida Sunshine Laws, the Cone ofSilence, and all City Ordinances that may govern this

project. 

I agree to be unbiased, fair, and equitable, and state that Iam notunfairly prejudiced in regard to any matter

relating to this project. 

Name ofCitizen Participant (print) 

vll!~/d/! 1w5
Signature of Citizen PartiCipant..,. 

7/ uP~r
I

Date

A conflict of interest is defined as a situation in which a Citizen Participant has, or appears to have, a financial or business

relationship with a responding Proposer, or has a family relationship with any responding Proposer. 

Afinancial relationship includes involvement ofthe Citizen Participant and the Proposer in a current partnership, jointventure, 

company, or corporation, and any otherrelationship that could make it appear thatthe Citizen Participantwould obtain a benefit



CITY OF PALM BEACH GARDENS, FLORIDA

CITIZEN PARTICIPANT STATEMENT OF INDEPENDENCE AND NON-CONFLICT OF INTEREST

PROJECT NUMBER: RFP201i -024GF

TITLE: DESIGN BUILD OF NEW GOLF CLUBHOUSE

I, KENNETH KENNERLY, a Citizen Participant on the Design Team for the Project referenced above, do hereby

attest and certify that, to the best of my knowledge, I do not have a conflict of interest* as a result of any

personal, financial, or other interest on my part or that of any member of my immediate family, or of my

partner(s). Further, I certify that I am not employed by nor do I have any arrangement for future

employment with any vendor, proposer, or organization under consideration, nor will I solicit or accept

gratuities, favors, or anything of monetary value from any company or organization associated with this

Project. 

I also commit to provide my professional and independent expertise to the City and will have no

communication or contact with any potential proposers regarding this project. I acknowledge that I am

aware of and will abide by all applicable laws and regulations that govern this project, including, but not

limited to, State ofFlorida Sunshine Laws, the Cone ofSilence, and all City Ordinances that may govern this

project. 

Iagree to be unbiased, fair, and equitable, and state that I am not unfairly prejudiced in regard to any matter

relating to this project. 

Signature of Citizen Participant

Date

A conflict of interest is defined as a situation in which a Citizen Participant has, or appears to have, a financial or business

relationship with a responding Proposer, or has a family relationship with any responding Proposer. 

Afinancial relationship includes involvement of the Citizen Participant and the Proposer in a current partnership, jointventure, 

company, orcorporation, and anyother relationship thatcould make it appearthatthe Citizen Participant would obtain a benefit



City of Palm Beach Gardens

10500 North Military Trail

Palm Beach Gardens, FL 33410

PUBLIC NOTICE - PRE-PROPOSAL CONFERENCE

Date:    August 21, 2015

Solicitation No.:  RFP2015-024GF

Title:    Design Build of New Golf Clubhouse

The City of Palm Beach Gardens gives public notice that a Pre-Proposal Conference for the above-

referenced Request for Proposals will be held as follows: 

Thursday, August 27, 2015

10:00AM

City Hall

Council Chambers

10500 N Military Trail

Palm Beach Gardens, FL 33410

After the Pre-Proposal Conference, a Site Visit will be held at the Golf Course Clubhouse. 

As required by Florida Statutes, a recording of the meeting will be created and made available to anyone requesting

a copy through the Office of the City Clerk. 

Per: 

Km! Ra, CPPO, CPPB, CPSM, C.P.M., CAP-OM, CPCP

Purchasing and Contracts Director

c: Patty Snider, CMC

City Clerk

http://pbgvwss/PBG%20Graphics/Graphics%20and%20Logos/PBG%20logo-Landscape.tif
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The City of Palm Beach Gardens

10500 North Military Trail

Palm Beach Gardens, FL 33410

PURCHASING DEPARTMENT

REQUEST FOR PROPOSALS

RFP NO.: RFP2015-024GF

TITLE: DESIGN BUILD OF NEW GOLF CLUBHOUSE

DUE DATE AND TIME: FRIDAY, SEPTMEBER 25, 2015 @ 3:00PM (Local Time) 

INSTRUCTIONS

Sealed Proposals must be received on or before the due date and time (local time) at the office of the City Clerk, 

10500 North Military Trail, Palm Beach Gardens, Florida 33410.  Normal City business hours are 8:00 a.m. to 5:00

p.m., Monday through Friday, except holidays.   

All Proposals will be publicly opened at City Hall. Each Proposal submitted to the City Clerk shall have the following

information clearly marked on the face of the envelope : the Proposer’s name, return address, RFP number, due

date for Proposals, and the title of the RFP.  Included in the envelope shall be one (1) original and one (1) electronic

version on CD or a USB thumb drive in a usable PDF format. The original should be marked “ ORIGINAL”, and the

electronic version must be identical to the original.  In the event of any discrepancy between the original Proposal

and the electronic versions, the original Proposal shall be the governing document.  Proposals must contain all

information required to be included in the Proposal, as described in the Solicitation. 

BROADCAST

The City of Palm Beach Gardens utilizes electronic online services for notification and distribution of its Solicitation

documents.  The City’s Solicitation information can be obtained from: a) Public Purchase - Please contact Public

Purchase at support@publicpurchase.com; www.publicpurchase.com; or call 801.932.7000 for additional

information on registration; b) DemandStar - Please contact DemandStar at www.demandstar.com or by calling

them at 1.800.711.1712;  c) The City’s Vendors List - The City emails all advertised Solicitations to Proposers that

have joined the City’s Proposer List.  To join the City’s Vendors List, please visit the City’s Purchasing webpage at

www.pbgfl.com/purchasing and click on the “Join Vendors List” link.  Bidders who obtain Solicitations from sources

other than those named above are cautioned that the Request for Proposals package may be incomplete.  The City

will not evaluate incomplete Proposal packages. DemandStar and Public Purchase are independent entities and are

not agents or representatives of the City.  Communications to these entities do not constitute communications to

the City.  The City is not responsible for errors and omissions occurring in the transmission or downloading of any

documents, addenda, plans, or specifications from these websites.  In the event of any discrepancy between

information on these websites and the hard copy Solicitation documents, the terms and conditions of the hardcopy

documents will prevail. 

CONTACT PERSON

Any questions regarding the specifications and Solicitation process must be submitted in writing to the Purchasing

Department for the Purchasing and Contracts Director at kmra@pbgfl.com.   To allow enough time for the City to

respond, requests for clarification and additional information should be received at least seventy-two (72) hours

before the Due Date for Proposals.   

mailto:support@publicpurchase.com

http://www.publicpurchase.com/

http://www.demandstar.com/

http://www.pbgfl.com/purchasing

mailto:kmra@pbgfl.com

http://pbgvwss/PBG Graphics/Graphics and Logos/PBG logo-Landscape.tif
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The City of Palm Beach Gardens

10500 North Military Trail

Palm Beach Gardens, FL 33410

LEGAL ADVERTISEMENT

REQUEST FOR PROPOSALS NO. RFP2015-024GF

DESIGN BUILD OF NEW GOLF CLUBHOUSE

The City of Palm Beach Gardens is seeking Proposals from qualified firms to design and construct a new

golf club house at the City’s Golf Course, 11401 Northlake Boulevard, in accordance with the terms, 

conditions, and specifications contained in this Request for Proposals.   

Request for Proposals documents are available beginning Friday, August 21, 2015, at 8:00 a.m. local time

on the City of Palm Beach Gardens’ website at www.pbgfl.com and following the link to the Purchasing

webpage, or by contacting the City Clerk’s Office at 561.799.4121. 

Sealed Proposals must be clearly marked “ RFP2015-024GF, Design Build of New Golf Clubhouse” and

delivered to the Office of the City Clerk at 10500 North Military Trail, Palm Beach Gardens, Florida 33410.  

The deadline for submission of Proposals is September 25, 2015, at 3:00 p.m. local time.  At that time, the

Proposals will be publicly opened and read aloud at City Hall, 10500 North Military Trail, Palm Beach

Gardens, Florida 33410.   Late Proposals will not be accepted and will be returned to the sender

unopened. 

The City will hold a Pre-Proposal Conference on Thursday, August 27, 2015 at City Hall, City of Palm Beach

Gardens, starting promptly at 10:00 a.m.  Attendance is recommended, but not mandatory. 

It is the responsibility of the Proposer to ensure all pages are included in the submission.  All Proposers

are advised to closely examine the Solicitation package.  Any questions regarding the completeness or

substance of the Solicitation package or scope of services must be submitted in writing via email or fax to

Km! Ra, Purchasing and Contracts Director, kmra@pbgfl.com or 561.799.4134.   

The City of Palm Beach Gardens is exempt from Federal and State Taxes for tangible personal property

tax. 

The City of Palm Beach Gardens reserves the right to accept or reject any or all Proposals, in whole or in

part, with or without cause, to waive any irregularities and/or technicalities, and to award the contract on

such coverage and terms it deems will best serve the interests of the City.   

CITY OF PALM BEACH GARDENS

Patricia Snider, CMC, City Clerk

Publish:  Palm Beach Post

Friday, August 21, 2015

http://www.pbgfl.com/

mailto:kmra@pbgfl.com

http://pbgvwss/PBG Graphics/Graphics and Logos/PBG logo-Landscape.tif
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SECTION 1

PRE-PROPOSAL CONFERENCE

1.1 A Pre-Proposal Conference will be held: 

Thursday, August 27, 2015 at 10:00 a.m. Local Time

at

Council Chambers

City of Palm Beach Gardens

10500 North Military Trail

Palm Beach Gardens, FL 33410

Attendance is highly recommended, but not mandatory, for those intending to submit a Proposal.  

After the Conference, there will be a follow-up tour of the Golf Course’s Clubhouse, 11401

Northlake Boulevard, Palm Beach Gardens, Florida. 

If you need a sign language interpreter or materials in accessible format for this event, please

contact the Purchasing Department at (561) 799-4197 at least five (5) days in advance. 

1.2 The purpose of the Pre-Proposal Conference (and Site Visit, if applicable) is to provide and solicit

information relative to the scope, purpose, nature, and extent of the work, and any local

conditions that may affect the work and its performance.  Submission of a Proposal shall

constitute an acknowledgement by the Proposer that it has thoroughly examined and is familiar

with the requirements of this Solicitation package.   

The failure or neglect of a Proposer to examine the Solicitation package shall in no way relieve the

Proposer of any obligation with respect to its Proposal or the requirements of the contract.  No

claim for additional compensation will be allowed which is based on a lack of knowledge of the

requirements of this Solicitation package or the resultant contract. 
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SECTION 2

PROJECT OVERVIEW

2.1 The City of Palm Beach Gardens, Florida, is soliciting Proposals from qualified Proposers for the

design and construction of a new Clubhouse for the City’s Golf Course at 11401 Northlake

Boulevard, Palm Beach Gardens, Florida. 

2.2 The City intends to award a contract that will incorporate all preliminary planning, design, 

architectural drawings, pre-construction, construction, and post-construction work requirements

of the Project, until the new golf clubhouse is constructed, and has been inspected and accepted

by the City. 

Design-Build Teams should comprise a full service A&E firm.  The selected Proposer must be able

and willing to work with all the City’s consultants and contractors on this Project.  Consultants and

contracts may include golf course designers, interior designers, security consultants, art

consultants, public advisory board members, and others. 

2.3 The anticipated schedule for this Solicitation is as follows: 

ITEM EVENT DATE/ TIME

a. Solicitation Package Issued August 21, 2015

b. Pre-Proposal Conference August 27, 2015

c. Due Date for Proposals September 25, 2015

d. Evaluation Process Begins October 2, 2015

e. Evaluation Process Completed October 23, 2015

f. Contract Award December 3, 2015

2.4 The City estimates that this Project should cost Four Million Six Hundred Thousand Dollars

4,600,000) to construct.  This estimate includes the development of the design drawings, 

surveys, the design-build contract, and all other onsite and offsite requirements to deliver a

completed Clubhouse to the City. 
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SECTION 3

GENERAL TERMS AND CONDITIONS

3.1 DEFINITIONS

a. Proposal: any offer(s) submitted in response to this Request

for Proposal. 

b. Proposer: person or firmsubmitting a response to this Request

for Proposal. 

c. Solicitation or Request for Proposal: this Solicitation

documentation, including any and all addenda. 

d. Proposal Submittal forms: describes the goods or services

to be purchased, and must be completed and submitted with

the Proposal.   

e. City: shall refer to the City of Palm Beach Gardens, Florida. 

f. Contract or Agreement: the Request for Proposal, all addenda

issued thereto, all affidavits, the signed agreement, and all

related documents that comprise the totality of the contract

or agreement between the City and the Proposer. 

g. Contractor: successful Proposer that is awarded a contract to

provide the goods or services to the City. 

h. Purchasing Department: the Purchasing Department of the

City of Palm Beach Gardens, Florida. 

i. Responsible Proposer: a Proposer that has the capability in all

respects to perform in full the contract requirements, as

stated in the Request for Proposals, and the integrity and

reliability that will assure good-faith performance. 

j. Responsive Proposer: a Proposer whose Proposal conforms in

all material respects to the terms and conditions included in

the Request for Proposals. 

3.2 CONE OF SILENCE

Pursuant to Section 2-355 of the Palm Beach County

Ordinance No. 2011-039, and the purchasing policies of the

City of Palm Beach Gardens, all Solicitations, once advertised

and until the appropriate authority has approved an award

recommendation, are under the “Cone of Silence”.   This limits

and requires documentation of communications between

potential bidders and/or bidders on City Solicitations, the

City’s professional staff, and the City Council members.  

3.3 ADDENDUM

The Purchasing Department may issue an addendum in

response to any inquiry received, prior to the due date for

Proposals, which changes, adds, or clarifies the terms, 

provisions, or requirements of the Solicitation. The Proposer

should not rely on any representation, statement, or

explanation, whether written or verbal, other than those

made in the Solicitation document or in the addenda issued. 

Where there appears to be a conflict between the Solicitation

and any addenda, the last addendum issued shall prevail.  It is

the Proposer’s responsibility to ensure receipt of all addenda

and any accompanying documentation. The Proposer is

required to submit with its Proposal a signed

Acknowledgment of Addenda” form, when any addenda

have been issued.  

3.4 LEGAL REQUIREMENTS

This Solicitation is subject to all legal requirements contained

in the applicable City Ordinances and Resolutions, as well as

all applicable City, State, and Federal Statutes. Where conflict

exists between this Solicitation and these legal requirements, 

the authority shall prevail in the following order: Federal, 

State, and local. 

3.5 CHANGE OF PROPOSAL

Prior to the scheduled due date for Proposals, a Proposer may

change its Proposal by submitting a new Proposal ( as

indicated on the cover page) with a letter on the firm’s

letterhead, signed by an authorized agent stating that the

new Proposal replaces the original Proposal. The new

submittal shall contain the letter and all information as

required for submitting the original Proposal. No changes to a

Proposal will be accepted after Proposals have been opened. 

3.6 WITHDRAWAL OF PROPOSAL

A Proposal shall be irrevocable unless the Proposal is

withdrawn as provided herein.  Only a written letter received

by the Purchasing Department prior to the due date for

Proposals may withdraw a Proposal.  A Proposal may also be

withdrawn ninety ( 90) days after the Proposal has been

opened and prior to award, by submitting a letter to the

Purchasing and Contracts Director.  The withdrawal letter

must be on company letterhead and signed by an authorized

agent of the Proposer. 

3.7 CONFLICTS WITHIN THE SOLICITATION

Where there appears to be a conflict between the General

Terms and Conditions, Special Conditions, the Scope of

Services, and/or Description of Items, the Proposal Submittal

forms, or any addendum issued, the order of precedence shall

be: the last addendum issued, the Proposal Submittal forms, 

the Scope of Services and/or Description of Items, the Special

Conditions, and then the General Terms and Conditions. 

3.8 PROMPT PAYMENT TERMS

It is the policy of the City of Palm Beach Gardens that payment

for all purchases by City departments shall be made in a timely

manner.  The City will pay the successful Proposer upon

receipt and acceptance of the goods or services by a duly

authorized representative of the City.  In accordance with

Florida Statutes, Section 218.74, the time at which payment

shall be due from the City shall be forty-five (45) days from

receipt of a proper invoice.  The time at which payment shall

be due to small businesses shall be thirty (30) days from
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receipt of a proper invoice.  Proceedings to resolve disputes

for payment of obligations shall be concluded by final written

decision of the City Manager or designee, not later than sixty

60) days after the date on which the proper invoice was

received by the City. 

3.9 DISCOUNTS (PROMPT PAYMENTS)  

The Proposer may offer cash discounts for prompt payments; 

however, such discounts will not be considered in determining

the successful Proposer during the evaluation period.  

Proposers are requested to provide prompt payment terms in

the space provided on the Proposal submittal forms signature

page of the Solicitation. 

3.10 PREPARATION OF PROPOSALS

a. The Proposal submittal forms define requirements of the

services to be performed or the items to be purchased, and

must be completed and submitted with the Proposal. Use of

any other forms will result in the rejection of the Proposal.   

The Proposal submittal forms must be legible. Proposers shall

use typewriter, computer, or ink.  All changes must be crossed

out and initialed in ink. Failure to comply with these

requirements may cause the Proposal to be rejected. 

b. An authorized agent of the Proposer’s firm must sign the

Proposal submittal forms where indicated.  Failure to sign the

Signature Page of the Proposal shall render the Proposal

non-responsive. 

c. The Proposer must identify any exceptions it takes to the

terms and conditions of the Solicitation and contract.  

Exceptions will not automatically result in the Proposer being

deemed non-responsive; however, such a determination is at

the discretion of the City.  Proposers are cautioned that they

may be considered non-responsive if Proposals are

conditioned to modifications, changes, or revisions to the

terms and conditions of this Solicitation. 

d. The Proposer may submit alternate Proposal(s) for the same

Solicitation provided that such offer is allowable under the

terms and conditions.  The alternate Proposal must meet or

exceed the minimum requirements and be submitted as a

separate Proposal marked “Alternate Proposal”. 

e. When there is a discrepancy between the unit prices and any

extended prices, the unit prices will prevail. 

f. Late Proposals will not be accepted and will be returned to the

sender unopened.  It is the Proposer’s responsibility to ensure

timely delivery by the due date and time, and at the place

stated in this Solicitation.  No exceptions will be made due to

weather, carrier, traffic, illness, or other issues. 

3.11 CANCELLATION OF SOLICITATION

The City of Palm Beach Gardens reserves the right to cancel, 

in whole or in part, any Requests for Proposals when it is in

the best interest of the City.  

3.12 AWARD OF CONTRACT

a. This contract may be awarded to the responsive and

responsible Proposer meeting all requirements as set forth in

the Solicitation. The City reserves the right to reject any and

all Proposals, to waive irregularities or technicalities, and to

re-advertise for all or any part of this Solicitation as deemed

in its best interest. The City shall be the sole judge of its best

interest. 

b. The City reserves the right to reject any and all Proposals if it

is determined that prices are excessive, best offers are

determined to be unreasonable, or it is otherwise determined

to be in the City’s best interest to do so. 

c. The Proposer’s prior performance as a prime Contractor or

subcontractor on previous City contracts shall be taken into

account in evaluating the Proposal received for this

Solicitation. 

d. The City will provide a copy of the ranking and scores to all

Proposers responding to this Solicitation. 

e. Award of this Proposal may be predicated on compliance with

and submittal of all required documents as stipulated in the

Solicitation. 

f. The City reserves the right to request and evaluate additional

information from any Proposer after the due date for

Proposals, as the City deems necessary. 

3.13 CONTRACT EXTENSION

The City reserves the right to automatically extend any

agreement for a maximum period not to exceed ninety (90) 

calendar days in order to provide City departments with

continual service and supplies while a new agreement is being

solicited, evaluated, and/or successful. 

3.14 WARRANTY

All warranties express and implied shall be made available to

the City for goods and services covered by this Solicitation.  All

goods furnished shall be fully guaranteed by the successful

Proposer against factory defects and workmanship.  At no

expense to the City, the successful Proposer shall correct any

and all apparent and latent defects that may occur within the

manufacturer’s standard warranty.   

3.15 ESTIMATED QUANTITIES

Estimated quantities or dollars are for Proposer’s guidance

only: (a) estimates are based on the City’s anticipated needs

and/or usage; and (b) the City may use these estimates to

determine the successful Proposer. No guarantee is expressed

or implied as to quantities or dollars that will be used during

the contract period.  The City is not obligated to place any

order for the given amount subsequent to the award of this

contract. 

3.16 NON-EXCLUSIVITY

It is the intent of the City to enter into an agreement with the

successful Proposer that will satisfy its needs as described

herein.  However, the City reserves the right as deemed in its
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best interest to perform, or cause to be performed, the work

and services, or any portion thereof, herein described in any

manner it sees fit, including but not limited to, award of other

contracts, use of any Contractor, or perform the work with its

own employees. 

3.17 CONTINUATION OF WORK

Any work that commences prior to and will extend beyond the

expiration date of the current contract period shall, unless

terminated by mutual written agreement between the City

and the successful Proposer, continue until completion at the

same prices, terms, and conditions. 

3.18 PROTEST

a. A recommendation for contract award or rejection of award

may be protested by a Proposer.  The Proposer may file a

written protest with the City Clerk’s office.  The Proposer shall

file its written protest with the City Clerk, Monday through

Friday, between the hours of 8:00 a.m. and 5:00 p.m., 

excluding legal holidays.  Protests shall contain the name, 

address, and phone number of the petitioner, name of the

petitioner’s representative (if any), and the title and Proposal

number of the Solicitation.  The protest shall specifically

describe the subject matter, facts giving rise to the protest, 

and the action requested from the City. 

b. The written protest must be received no later than seventy-

two (72) consecutive hours ( excluding Saturdays, Sundays, 

and legal holidays) after the time of award posting.  Failure to

file a timely formal written protest within the time period

specified shall constitute a waiver by the Proposer of all rights

of protest under this procedure. 

c. In the event of a timely protest, the City will not proceed

further with award of the contract and agreement until all

administrative remedies are exhausted, or until the City

Manager determines the award of the contract is immediately

necessary to protect the public health, welfare, or safety. 

3.19 LAWS AND REGULATIONS

The successful Proposer shall comply with all laws and

regulations applicable to provide the goods or services

specified in this Solicitation.  The Proposer shall be familiar

with all federal, state, and local laws that may affect the

goods and/or services offered. 

3.20 LICENSES, PERMITS AND FEES

The successful Proposer shall hold all licenses and/or

certifications, obtain and pay for all permits and/or

inspections, and comply with all laws, ordinances, regulations, 

and building code requirements applicable to the work

required herein.  Damages, penalties, and/or fines imposed on

the City or a successful Proposer for failure to obtain and

maintain required licenses, certifications, permits, and/or

inspections shall be borne by the successful Proposer.   

3.21 SUBCONTRACTING

Unless otherwise specified in this Solicitation, the successful

Proposer shall not subcontract any portion of the work

without the prior written consent of the City.  The ability to

subcontract may be further limited by the Special Conditions.  

Subcontracting without the prior consent of the City shall

constitute a material breach of the agreement and may result

in termination of the contract for default.   

3.22 ASSIGNMENT

The successful Proposer shall not assign, transfer, 

hypothecate, or otherwise dispose of this contract, including

any rights, title, or interest therein, or its power to execute

such contract to any person, company, or corporation without

the prior written consent of the City.   Assignment without the

prior consent of the City may result in termination of the

contract for default.   

3.23 SHIPPING TERMS

Unless otherwise specified in the Solicitation, prices quoted

shall be F.O.B. Destination.  Freight shall be included in the

proposed price. 

3.24 RESPONSIBILITIES AS EMPLOYER

The employee(s) of the successful Proposer shall be

considered to be at all times its employee(s), and not an

employee(s) or agent(s) of the City or any of its departments.  

The successful Proposer shall provide physically competent

employee(s) capable of performing the work as required.  The

City may require the successful Proposer to remove any

employee it deems unacceptable.  All employees of the

successful Proposer shall wear proper identification.  

It is the successful Proposer’s responsibility to ensure that all

its employees and subcontractors comply with the

employment regulations required by the US Department of

Homeland Security.  The City shall have no responsibility to

check or verify the legal immigration status of any employee

of the successful Proposer. 

3.25 INDEMNIFICATION

The successful Proposer shall indemnify and hold harmless the

City and its officers, employees, agents, and instrumentalities

from any and all liability, losses, or damages, including

attorney’s fees and costs of defense, which the City or its

officers, employees, agents, or instrumentalities may incur as

a result of claims, demands, suits, causes of actions, or

proceedings of any kind or nature arising out of, relating to, 

or resulting from the performance of the agreement by the

successful Proposer or its employees, agents, servants, 

partners, principals, or subcontractors.  The successful

Proposer shall pay all claims and losses in connection

therewith, and shall investigate and defend all claims, suits, 

or actions of any kind or nature in the name of the City, where

applicable, including appellate proceedings, and shall pay all

costs, judgments, and attorney’s fees which may be incurred

thereon.  The successful Proposer expressly understands and

agrees that any insurance protection required by this contract

agreement or otherwise provided by the successful Proposer

shall in no way limit the responsibility to indemnify, keep and

save harmless, and defend the City or its officers, employees, 

agents, and instrumentalities as herein provided. 
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3.26 COLLUSION

A Proposer recommended for award as the result of a

competitive Solicitation for any City purchase of

supplies, materials, and services ( including professional

services, other than professional architectural, engineering, 

and other services subject to Sec. 287.055 Florida Stats.), 

purchase, lease, permit, concession, or management

agreement shall,  within five (5) business days of the filing

of such recommendation, submit an affidavit under the

penalty of perjury, on a form provided by the City stating

either that the Contractor is not related to any of the

other parties proposing in the competitive Solicitation or

identifying all related parties; and attesting that the Proposal

is genuine and not a sham or collusive or made in the interest

or on behalf of any person not therein named, and that the

Proposer has not, directly or indirectly, induced or solicited

any other Proposer to put in a sham Proposal, or any other

person, firm, or corporation to refrain from proposing, and

that the Proposer has not in any manner sought by collusion

to secure to the Proposer an advantage over any other

Proposer. In the event a recommended Proposer

identifies related parties in the competitive Solicitation, its

Proposal shall be presumed to be collusive and the

recommended Proposer shall be ineligible for award unless

that presumption is rebutted to the satisfaction of the City.  

Any person or entity that fails to submit the required affidavit

shall be ineligible for contract award. 

3.27 MODIFICATION OF CONTRACT

The contract may be modified by mutual consent, in writing, 

through the issuance of a modification to the contract, a

supplemental agreement, purchase order, or change order, as

appropriate.  

3.28 TERMINATION FOR CONVENIENCE

The City, at its sole discretion, reserves the right to terminate

any contract entered into pursuant to this Request for

Proposals ( RFP) with or without cause immediately upon

providing written notice to the selected Proposer.  Upon

receipt of such notice, the selected Proposer shall not incur

any additional costs under the contract.  The City shall be

liable only for reasonable costs incurred by the selected

Proposer prior to the date of the notice of termination.  The

City shall be the sole judge of “reasonable costs.” 

3.29 TERMINATION FOR DEFAULT

The City reserves the right to terminate this contract, in part

or in whole, or place the vendor on probation in the event the

selected Proposer fails to perform in accordance with the

terms and conditions stated herein by providing written notice

of such failure or default and by specifying a reasonable time

period within which the selected Proposer must cure any such

failure to perform or default.  The selected Proposer’s failure

to timely cure any default shall serve to automatically

terminate any contract entered into pursuant to this RFP.  The

City further reserves the right to suspend ordebar the selected

Proposer in accordance with the appropriate City ordinances, 

resolutions, and/or policies.   The vendor will be notified by

letter of the City’s intent to terminate.  In the event of

termination for default, the City may procure the required

goods and/or services from any source and use any method

deemed in its best interest.  All re-procurement costs shall be

borne by the incumbent Proposer

3.30 FRAUD AND MISREPRESENTATION

Any individual, corporation, or other entity that attempts to

meet its contractual obligations with the City through fraud, 

misrepresentation, or material misstatement, may be

debarred for up to five ( 5) years.  The City, as a further

sanction, may terminate or cancel any other contracts with

such individual, corporation, or entity.  Such individual or

entity shall be responsible for all direct or indirect costs

associated with termination or cancellation, including

attorney’s fees. 

3.31 ACCESS AND AUDIT OF RECORDS

The City reserves the right to require the successful Proposer

to submit to an audit by an auditor of the City’s choosing at

the successful Proposer’s expense.  The successful Proposer

shall provide access to all of its records, which relate directly

or indirectly to this contract, at its place of business during

regular business hours.  The successful Proposer shall retain

all records pertaining to this contract, and upon request, make

them available to the City for three ( 3) years following

expiration of the contract.  The successful Proposer agrees to

provide such assistance as may be necessary to facilitate the

review or audit by the City to ensure compliance with

applicable accounting and financial standards. 

3.32 OFFICE OF THE INSPECTOR GENERAL

Palm Beach County has established the Office of the Inspector

General, which is authorized and empowered to review past, 

present, and proposed County programs, contracts, 

transactions, accounts and records.  The Inspector General

IG) has the power to subpoena witnesses, administer oaths, 

require the production of records, and monitor existing

projects and programs.  The Inspector General may, on a

random basis, perform audits on all City contracts.   

3.33 PRE-AWARD INSPECTION

The City may conduct a pre-award inspection of the Proposer’s

premises or hold a pre-award qualification hearing to

determine if the Proposer is capable of performing the

requirements of this Solicitation. 

3.34 PROPRIETARY/ CONFIDENTIAL INFORMATION

Proposers are hereby notified that all information submitted

as part of, or in support of, Proposal submittals will be

available for public inspection after the opening of Proposals

in compliance with Chapter 119 of the Florida Statutes; 

popularly known as the “ Public Record Law.”  The Proposer

shall not submit any information in response to this

Solicitation that Proposer considers a trade secret, 

proprietary, or confidential.  The submission of any

information to the City in connection with this Solicitation

shall be deemed conclusively to be a waiver of any trade

secret or other protection that would otherwise be available

to the Proposer.  In the event that the Proposer submits

information to the City in violation of this restriction, either

inadvertently or intentionally, and clearly identifies that
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information in the Proposal as protected or confidential, the

City may, in its sole discretion, either (a) communicate with

the Proposer in writing in an effort to obtain the Proposer’s

withdrawal of the confidentiality restriction, or (b) endeavor

to redact and return that information to the Proposer as

quickly as possible, and if appropriate, evaluate the balance

of the Proposal.  The redaction or return of information

pursuant to this clause may render a Proposal non-responsive. 

3.35 HEALTH INSURANCE PORTABILITY AND ACCOUNTABILITY ACT

HIPAA)  

Any person or entity that performs or assists the City of Palm

Beach Gardens with a function or activity involving the use or

disclosure of “ individually identifiable health information

IIHI)  and/or Protected Health Information (PHI) shall comply

with the Health Insurance Portability and Accountability Act

HIPAA) of 1996.  HIPAA mandates for privacy, security, and

electronic transfer standards include, but are not limited to: 

a. Use of information only for performing services required

by the contract or as required by law; 

b. Use of appropriate safeguards to prevent non-permitted

disclosures; 

c. Reporting to the City of Palm Beach Gardens any non-

permitted use or disclosure; 

d. Assurances that any agents and subcontractors agree to

the same restrictions and conditions that apply to the

Proposer and reasonable assurances that IIHI/PHI will be

held confidential; 

e. Making Protected Health Information (PHI) available to

the customer; 

f. Making PHI available to the customer for review and

amendment, and incorporating any amendments

requested by the customer; 

g. Making PHI available to the City of Palm Beach Gardens

for an accounting of disclosures; and

h. Making internal practices, books, and records related to

PHI available to the City of Palm Beach Gardens for

compliance audits. 

PHI shall maintain its protected status regardless of the form

and method of transmission (paper records and/or electronic

transfer of data).  The successful Proposer must give its

customers written notice of its privacy information practices, 

including specifically, a description of the types of uses and

disclosures that would be made with protected health

information. 

3.36 ADDITIONAL FEES AND SURCHARGES

Unless provided for in the contract/agreement, the City will

not make any additional payments such as fuel surcharges, 

demurrage fees, or delay-in-delivery charges. 

3.37 COMPLIANCE WITH FEDERAL STANDARDS

All items to be purchased under this contract shall be in

accordance with all governmental standards, to include, but

not be limited to, those issued by the Occupational Safety and

Health Administration ( OSHA), the National Institute of

Occupational Safety Hazards (NIOSH), and the National Fire

Protection Association (NFPA). 

3.38 COMPLIANCE WITH FEDERAL REGULATIONS DUE TO USE OF

FEDERAL FUNDING

If the goods or services to be acquired under this Solicitation

are to be purchased, in part or in whole, with Federal funding, 

it is hereby agreed and understood that Section 60-250.4, 

Section 60-250.5, and Section 60-741.4 of Title 41 of the

United States Code, which addresses Affirmative Action

requirements for disabled workers, is incorporated into this

Solicitation and resultant contract by reference. 

3.39 BINDING EFFECT

All of the terms and provisions of this contract/agreement, 

whether so expressed or not, shall be binding upon, inure to

the benefit of, and be enforceable by the parties and their

respective legal representatives, successors, and permitted

assigns. 

3.40 SEVERABILITY

If any part of this contract is contrary to, prohibited by, or

deemed invalid under applicable law or regulation, such

provision shall be inapplicable and deemed omitted to the

extent so contrary, prohibited, or invalid, but the remainder

hereof shall not be invalidated thereby and shall be given full

force and effect so far as possible. 

3.41 GOVERNING LAW AND VENUE

This contract and all transactions contemplated by this

agreement shall be governed by and construed and enforced

in accordance with the laws of the State of Florida without

regard to any contrary conflicts of law principle.  Venue of all

proceedings in connection herewith shall lie exclusively in

Palm Beach County, Florida, and each party hereby waives

whatever its respective rights may have been in the selection

of venue.   

3.42 ATTORNEY’S FEES

It is hereby understood and agreed that in the event any

lawsuit in the judicial system, federal or state, is brought to

enforce compliance with this contract or interpret same, or if

any administrative proceeding is brought for the same

purposes, each party shall pay their own attorney’s fees and

costs, including appellate fees and costs. 

3.43 EQUAL OPPORTUNITY AND ANTI-DISCRIMINATION

The City of Palm Beach Gardens complies with all laws

prohibiting discrimination on the basis of age, race, gender, 

religion, creed, political affiliation, sexual orientation, physical

or mental disability, color or national origin, and therefore is

committed to assuring equal opportunity in the award of

contracts and encourages small, local, minority, and female-

owned businesses to participate. 
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During the performance of this contract, the successful

Proposer agrees it will not discriminate or permit

discrimination in its hiring practices or in its performance of

the contract.  The successful Proposer shall strictly adhere to

the equal employment opportunity requirements and any

applicable requirements established by the State of Florida, 

Palm Beach County, and the federal government. 

The successful Proposer further acknowledges and agrees to

provide the City with all information and documentation that

may be requested by the City from time to time regarding the

Solicitation, selection, treatment, and payment of

subcontractors, suppliers, and Proposers in connection with

this contract. 

3.44 AVAILABILITY OF CONTRACT TO OTHER CITY DEPARTMENTS

It is agreed and understood that any City department or

agency may access this contract and purchase the goods or

services successful herein.  Each City department will issue a

separate purchase order to the successful Proposer for the

department’s specific purchases. 

3.45 CRIMINAL HISTORY BACKGROUND CHECKS

Prior to hiring a contract employee or contracting with a

Proposer, the City may conduct a comprehensive criminal

background check by accessing any Federal, State, or local law

enforcement database available.  The contract employee or

Proposer will be required to sign an authorization for the City

to access criminal background information.  The costs for the

background checks shall be borne by the City. 

3.46 LABOR, MATERIALS, AND EQUIPMENT

Unless specified elsewhere in the Solicitation or resultant

contract, all labor, materials, and equipment required for the

performance of the requirements of the contract shall be

supplied by the successful Proposer. 

3.47 MINIMUM WAGE REQUIREMENTS

The successful Proposer shall comply with all minimum wage

requirements, such as Living Wage requirements, minimum

wages based on Federal Law, minimum wages based on the

Davis-Bacon Act, and the provisions of any other employment

laws, as may be applicable to this contract. 

3.48 PACKING SLIP AND DELIVERY TICKET

A packing slip and/or delivery ticket shall accompany all items

delivered to the City.  The documents shall include information

on the contract number or purchase order, any back order

items, and the number or quantity of items being delivered. 

3.49 PURCHASE OF OTHER ITEMS

The City reserves the right to purchase other related goods or

services, not listed in the Solicitation, during the contract

term.  When such requirements are identified, the City may

request a price quote from the successful Proposer on the

contract.  The City, at its sole discretion, will determine if the

prices offered are reasonable, and may choose to purchase

the goods or services from the successful Proposer, another

contract Proposer, or a non-contract Proposer. 

3.50 PUBLIC RECORDS

Florida law provides that municipal records shall at all times

be available to the public for inspection.  Chapter 119, Florida

Statutes, the Public Records Law, requires that all material

submitted in connection with a Proposal response shall be

deemed to be public record subject to public inspection upon

award, recommendation for award, or thirty (30) days after

Proposal opening, whichever occurs first.  Certain exemptions

to public disclosure are statutorily provided for in Section

119.07, Florida Statutes.  If the Proposer believes any of the

information contained in his/her/ its Proposal is considered

confidential and/or proprietary, inclusive of trade secrets as

defined in Section 812.081, Florida Statutes, and is exempt

from the Public Records Law, then the Proposer must, in its

response, specifically identify the material which is deemed to

be exempt and state the legal authority for the exemption.  All

materials that qualify for exemption from Chapter 119, 

Florida Statutes or other applicable law must be submitted in

a separate envelope, clearly identified as “ EXEMPT FROM

PUBLIC DISCLOSURE” with the firm’s name and the Proposal

number clearly marked on the outside.  The City will not

accept Proposals when the entire Proposal is labeled as

exempt from disclosure.  The City’s determination of whether

an exemption applies shall be final, and the Proposer agrees

todefend, indemnify, and hold harmless the City and the City’s

officers, employees, and agents against any loss or damages

incurred by any person or entity as a result of the City’s

treatment of records as public records. 

The selected Proposer(s) shall keep and maintain public

records and fully comply with the requirements set forth at

Section 119.0701, Florida Statues, as applicable; failure to do

so shall constitute a material breach of any and all

agreements awarded pursuant to this Solicitation. 

3.51 CONFLICTS OF INTEREST

All Proposers must disclose with their Proposal the name of

any officer, director, or agent who is also an employee of the

City of Palm Beach Gardens.  Further, all Proposers must

disclose the name of any City employee who has any interest, 

financial or otherwise, direct or indirect, of five percent (5%) 

or more in the Proposers’ firm or any of its branches.  Failure

to disclose any such affiliation will result in disqualification of

the Proposer from this Solicitation and may be grounds for

further disqualification from participating in any future

Solicitations with the City. 

3.52 PUBLIC ENTITY CRIMES

As provided in Section 287.133(2) ( a), Florida Statutes, a

person or affiliate who has been placed on the convicted

Proposers list following a conviction for a public entity crime

may not submit a Proposal on a contract to provide any goods

or services to a public entity; may not submit a Proposal on a

contract with a public entity for the construction or repair of

a public building or public work; may not submit Proposals on

leases of real property toa public entity; may notbe successful

or perform work as a Contractor, supplier, subcontractor, or

consultant under a contract with any public entity. 
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3.53 OTHER GOVERNMENTAL AGENCIES

If a Proposer is successfully awarded a contract as a result of

this Solicitation, the Proposer shall allow other governmental

agencies to access this contract and purchase the goods and

services under the terms and conditions at the prices

awarded. 

3.54 COMPLETION OF WORK AND DELIVERY

All work shall be performed and all deliveries made in

accordance with good commercial practice.  The work

schedule and completion dates shall be adhered to by the

successful Proposer, except in such cases where the

completion date will be delayed due to acts of nature, force

majeure, strikes, or other causes beyond the control of the

successful Proposer.  In these cases, the successful Proposer

shall notify the City of the delays in advance of the original

completion so that a revised delivery schedule can be

appropriately considered by the City. 

3.55 FAILURE TO DELIVER OR COMPLETE WORK

Should the successful Proposer fail to deliver or complete the

work within the time stated in the contract, it is hereby agreed

and understood that the City reserves the authority to cancel

the contract with the successful Proposer and secure the

services of another Proposer to purchase the items or

complete the work.  If the City exercises this authority, the City

shall be responsible for reimbursing the successful Proposer

for work that was completed and items delivered and

accepted by the City in accordance with the contract

specifications.  The City may, at its option, demand payment

from the successful Proposer, through an invoice or credit

memo, for any additional costs over and beyond the original

contract price that were incurred by the City as a result of

having to secure the services of another Proposer. 

3.56 CORRECTING DEFECTS

The successful Proposer shall be responsible for promptly

correcting any deficiency, at no cost to the City, within three

3) calendar days after the City notifies the successful

Proposer of such deficiency in writing. If the successful

Proposer fails to correct the defect, the City may (a) place the

successful Proposer in default of its contract; and/or ( b) 

procure the products or services from another source and

charge the successful Proposer for any additional costs that

are incurred by the City for this work or items, either through

a credit memorandum or through invoicing. 

3.57 ACCIDENT PREVENTION AND BARRICADES

Precautions shall be exercised at all times for the protection

of persons and property.  All successful Proposers performing

services or delivering goods under this contract shall conform

to all relevant OSHA, State, and County regulations during the

course of such effort.  Any fines levied by the above-mentioned

authorities for failure to comply with these requirements shall

be borne solely by the successful Proposer.  Barricades shall

be provided by the successful Proposer when work is

performed in areas traversed by persons, or when deemed

necessary by the City. 

3.58 OMISSIONS IN SPECIFICATIONS

The scope of services or description of items contained within

this Solicitation describes the various functions and classes of

work required as necessary for the completion of the project.  

Any omissions of inherent technical functions or classes of

work within the specifications and/or statement of work shall

not relieve the Proposer from furnishing, installing, or

performing such work where required to the satisfactory

completion of the project. 

3.59 MATERIALS SHALL BE NEW AND WARRANTED AGAINST

DEFECTS

The successful Proposer hereby acknowledges and agrees that

all materials, except where recycled content is specifically

requested, supplied by the successful Proposer in conjunction

with this Solicitation and resultant contract shall be new, 

warranted for their merchantability, and fit for a particular

purpose.  In the event any of the materials supplied to the City

by the successful Proposer are found to be defective or do not

conform to specifications, (1) the materials may be returned

to the successful Proposer at the Proposer’s expense and the

contract cancelled; or (2) the City may require the successful

Proposer to replace the materials at the successful Proposer’s

expense. 

3.60 TOXIC SUBSTANCES/ FEDERAL " RIGHT TO KNOW" 

REGULATIONS

The Federal " Right to Know" Regulation implemented by the

Occupational Safety and Health Administration ( OSHA) 

requires employers to inform their employees of any toxic

substances to which they may be exposed in the workplace, 

and to provide training in safe handling practices and

emergency procedures.  It also requires notification to local

fire departments of the location and characteristics of all toxic

substances regularly present in the workplace. 

Accordingly, the successful Proposer performing under this

contract is required to provide two (2) complete sets of

Material Safety Data Sheets to each City department utilizing

any products that are subject to these regulations. This

information shall be provided at the time when the initial

delivery is made, on a department-by-department basis. 

3.61 TAXES

The City of Palm Beach Gardens is exempt from Federal and

State taxes for tangible personal property. 

3.62 PROPOSER’S COSTS

The City shall not be liable for any costs incurred by Proposers

in responding to this Request for Proposals. 

3.63 SUBSTITUTION OF PERSONNEL

It is the intention of the City that the successful Proposer’s

personnel proposed for the contract shall be available for the

initial contract term.  In the event the successful Proposer

wishes to substitute personnel, the successful Proposer shall

propose personnel of equal or higher qualifications, and all

replacement personnel are subject to the City’s approval.  In

the event the substitute personnel are not satisfactory to the

City, and the matter cannot be resolved to the satisfaction of
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the City, the City reserves the right to cancel the contract for

cause. 

3.64 FORCE MAJEURE

The City and the successful Proposer are excused from the

performance of their respective obligations under the contract

when and to the extent that their performance is delayed or

prevented by any circumstances beyond their control, 

including fire, flood, explosion, strikes or other labor disputes, 

natural disasters, public emergency, war, riot, civil

commotion, malicious damage, act or omission of any

governmental authority, delay or failure or shortage of any

type of transportation, equipment, or service from a public

utility needed for their performance provided that: 

a. The non-performing party gives the other party prompt

written notice describing the particulars of the force

majeure, including, but not limited to, the nature of the

occurrence and its expected duration, and continues to

furnish timely reports with respect thereto during the

period of the force majeure. 

b. The excuse of performance is of no greater scope and of

no longer duration than is required by the force majeure. 

c. No obligations of either party that arose before the force

majeure causing the excuse of performance are excused

as a result of the force majeure. 

d. The non-performing party uses its best efforts to remedy

its inability to perform. 

Notwithstanding the above, performance shall not be excused

under this section for a period in excess of two (2) months, 

provided that in extenuating circumstances, the City may

excuse performance for a longer term.  Economic hardship of

the successful Proposer shall not constitute a force majeure.  

The term of the contract shall be extended by a period equal

to that during which either party’s performance is suspended

under this section.   

3.65 NOTICES

Notices shall be effective when received at the addresses

specified in the contract/agreement.  Changes in respective

addresses to which such notices are to be directed may be

made from time to time by either party by written notice to

the other party.  Facsimile and email transmissions are

acceptable notice effective when received; however, facsimile

and email transmissions received after 5:00 p.m. or on

weekends or holidays will be deemed received on the next

business day.  The original of the notice must also be mailed

to the receiving party. 

Nothing contained in this section shall be construed to restrict

the transmission of routine communications between

representatives of the successful Proposer and the City of

Palm Beach Gardens. 

3.66 FISCAL FUNDING OUT

The City’s obligation pursuant to any contract or agreement

entered into in accordance with this Solicitation is specifically

contingent upon the lawful appropriation of funds.  Failure to

lawfully appropriate funds for any contract or agreement

awarded shall result in automatic termination of the contract

or agreement. A non-appropriation event shall not constitute

a default or breach of said contract or agreement by the City. 
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SECTION 4

SPECIAL TERMS AND CONDITIONS

4.1 PURPOSE – TO DESIGN AND BUILD A NEW GOLF CLUBHOUSE

The purpose of this Solicitation is to secure Proposals from qualified firms to design and construct

a new Clubhouse for the City’s Golf Course at 11401 Northlake Boulevard, as described and

specified within this Solicitation, for the City of Palm Beach Gardens, Florida.  

4.2 PRE-PROPOSAL CONFERENCE

a. A Pre-Proposal Conference will be held on Thursday, August 27, 2015, at 10:00 a.m. Local

Time, at City Hall, City of Palm Beach Gardens, 10500 North Military Trail, Palm Beach

Gardens, FL 33410.  Attendance is highly recommended for those intending to submit a

Proposal.   

b. After the Conference, there will be a Site Visit and tour of the existing Clubhouse at the

Golf Course at 11401 Northlake Boulevard, and the area of land where the proposed new

clubhouse should be constructed. 

4.3 TERM OF CONTRACT - UPON COMPLETION

This contract shall commence upon the effective date of the duly executed Agreement, and shall

remain in effect until such time as the commodities, equipment and/or services acquired in

conjunction with this Request for Proposals, have been delivered and completed and accepted by

the City's authorized representative and upon completion of the expressed and/or implied

warranty periods. 

4.4 PRICES SHALL BE FIXED AND FIRM: GUARANTEED MAXIMUM PRICE

If the Proposer is awarded a contract under this Solicitation, the Guaranteed Maximum Price

agreed between the City and the selected Proposer shall remain fixed and firm during the term of

contract, except for any change orders or variations that may be approved, which must meet the

prior approval and authorization of the City. 

4.5 EXAMINATION OF SITE

Prior to submitting its Proposal it is recommended that the Proposer visit the site of the

proposed work and become familiar with any conditions which may in any manner affect the

work to be done or affect the equipment, materials and labor required.  The Proposer is also

advised to examine carefully any drawings, specifications, or equipment, and become

thoroughly aware regarding any and all conditions and requirements that may in any manner

affect the work to be performed under the contract.  No additional allowances will be made

because of lack of knowledge of these conditions.   

4.6 LIQUIDATED DAMAGES FOR INCOMPLETE PROJECTS OR LATE DELIVERY

Failure to complete the Project or delivery the work in accordance with the specifications and to

the satisfaction of the City within the time stated shall cause the selected Proposer to be subject

to charges for liquidated damages in the amount of 1% of the Guaranteed Maximum Price for

each and every calendar day the Selected Proposer fails to timely achieve substantial completion

and/or final completion.  As compensation due the City for loss of use and for additional costs

incurred by the City due to such non-completion of the work, the City shall have the right to
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deduct the liquidated damages from any amount due, or that may become due to the selected

Proposer under this agreement, or to invoice the selected Proposer for such damages if the costs

incurred exceed the amount due to the selected Proposer.  

4.7 INSURANCE

The selected Proposer shall not commence any performance pursuant to the terms of this

Solicitation until certification or proof of insurance has been received and approved by the City’s

Risk Management Coordinator or designee. 

The required insurance coverage is to be issued by an insurance company authorized and licensed

to do business in the State of Florida, with the minimum rating of B+ or better, in accordance with

the latest edition of A.M. Best’s Insurance Guide.  This insurance shall be documented in

certificates of insurance which provides that the City of Palm Beach Gardens shall be notified at

least thirty (30) days in advance of cancellation, non-renewal, or adverse change.  The receipt of

certificates or other documentation of insurance or policies or copies of policies by the City or by

any of its representatives, which indicate less coverage than is required, does not constitute a

waiver of the selected Proposer’s obligation to fulfill the insurance requirements herein.  

Deductibles must be acceptable to the City of Palm Beach Gardens. 

The selected Proposer must submit a current Certificate of Insurance, naming the City of Palm

Beach Gardens as an additional insured and list as such on the insurance certificate.  New

certificates of insurance are to be provided to the City upon expiration. 

The selected Proposer shall provide insurance coverage as follows, and shall carry: 

i. Workers’ Compensation Insurance – as required by law. 

ii. Employer’s Liability Insurance - $100,000 per occurrence

iii. Professional Liability (Errors and Omissions) Insurance - $1,000,000 with a deductible not

to exceed $50,000 per claim.  The certificate of insurance shall reference any applicable

deductible. 

iv. Comprehensive General Liability Insurance - $1,000,000 per occurrence combined single

limit for Bodily Injury Liability and Property Damage Liability. 

v. Automobile Liability Insurance - for owned, non-owned and hired vehicles - $300,000 per

occurrence, combined single limit for Bodily Injury Liability and Property Damage Liability. 

vi. Builder’s Risk Insurance – Coverage shall be “ALL RISK” coverage for one hundred percent

100%) of the completed value of the structure(s), building(s) or addition(s).  Where

contract calls for install of machinery or equipment, the policy must be endorsed to

provide coverage on “ALL RISK” basis during transit and installation.  The policy must be

issued with a deductible of not more than $50,000 per claim. 

If no deductible for insurance is referenced above, the City reserves the right to require such

deductibles which shall be determined by its Risk Management Coordinator, but not less than

25,000 per claim. 
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4.8 PERFORMANCE BOND AND CONSTRUCTION BOND

The Proposer to whom a contingent award is made shall duly execute and deliver to the City a

Performance Bond and a Construction Bond, both in an amount equal to 110% of the total

contract price, payable to the City, as surety for faithful performance under the terms and

conditions of the contract.  The Performance Bond and Construction Bond shall be delivered to

the City contemporaneously with contract execution.  The bonds shall be substantially in the

format of the examples that are a part of this RFP. 

Both required Bonds must be executed by a surety company of recognized standing, authorized

to do business in the State of Florida, and having a resident agent Bonds may not be canceled, 

terminated, or revised unless the City has been provided with thirty (30) days’ advanced written

notice of such action by the surety.  The surety must insert the registered agent to accept service

of process in the State of Florida, directly on each bond document. 

Acknowledgement and agreement is given by both parties that the performance and construction

bonds do not limit the liability of the selected Proposer to the City in the event of a material breach

of the contract agreement by the selected Proposer.  The bonds may be used to recover liquidated

damages on behalf of the City. 

If the Proposer fails to deliver the bonds at the same time as contract execution, the City shall

declare the selected Proposer in default of the contractual terms and conditions, and the Proposer

shall surrender its bonds and the City shall not accept any offer or Proposals from that Proposer

for a twelve (12) month period following such default. 

4.9 CERTIFICATIONS

Any Proposer that submits an offer in response to this Solicitation shall, at the time of such offer, 

hold all necessary certifications issued by the State or County Examining Board qualifying the

Proposer to perform the work proposed by this design/build Solicitation.  If other professions or

trades are required in conjunction with this Solicitation and such work/services will be performed

or provided by a subcontractor(s), an applicable Certificate of Competency issued to the

subcontractor(s) shall be submitted with the Proposer’s offer; provided, however, that the City

may at its option and in its best interest allow the Proposer to supply the subcontractor(s) 

certificate to the City during the Proposals evaluation period. 

4.10 METHOD OF PAYMENT – INVOICE FOR COMPLETION OF WORK (PROGRESS PAYMENTS) 

The selected Proposer shall submit an invoice to the City upon completion of the work, and the

inspection and acceptance by the City Engineer or designee.  The date of the invoices shall not

exceed thirty (30) calendar days from the completion and acceptance of the work.  Under no

circumstances shall the invoice be submitted to the City in advance of the delivery and

acceptance of the work.  The invoice shall contain the following basic information: the selected

Proposer’s name and address, invoice number, date of invoice, reference (or include a copy of) 

the corresponding delivery ticket number or packing slip number, description of the goods or

service, the contract number, purchase order number, and any discounts.   

The City will allow progress payments for the work to be performed under this contract.  Such

progress payments shall be only for work that has been completed and verified by the City. 
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4.11 WARRANTY REQUIREMENTS - STANDARD WARRANTY

The Proposer shall provide a copy of its written warranty certificates with its initial offer, or upon

request from the City.  Failure to meet this requirement may result in the Proposal being deemed

non-responsive.  The warranty supplied by the selected Proposer shall remain in force for the full

period identified in the certificates, regardless of whether the selected Proposer is under contract

with the City at the time of defect.  Payments made by the City in consideration for the goods

and/or services received from the selected Proposer shall not constitute a waiver of these

warranty provisions. 

4.12 CLEAN UP

The selected Proposer shall remove all unusable materials and debris from the work site at the

end of each workday, and disposed of in an appropriate manner.  Upon final completion, the

selected Proposer shall thoroughly clean up all areas where work has been involved as mutually

agreed with the City authorized representative.   

4.13 PRE-CONSTRUCTION CONFERENCE

The selected Proposer is required to conduct a Pre-Construction Conference for City officials

designated to represent the City prior to the construction or assembly of the facility which is

specified in this Solicitation.  The selected Proposer may select the location of this construction

conference, provided the conference is held in the southeast Florida area.  Any costs incurred by

these City officials in conjunction with the pre-construction conference shall be borne by the

City. 

4.14 RELEASE OF CLAIM REQUIRED

Pursuant to Section 255.05, Florida Statutes, all payments to the selected Proposer’s

subcontractors shall be made within ten (10) days of receipt of the partial payment by the selected

Proposer.  With the exception of the first partial payment, the selected Proposer must pay all of

its subcontractors and suppliers who have performed any work or supplied any materials for the

Project within ten (10) days after receipt of the partial payment by the selected Proposer for

monies due such subcontractors and suppliers as a result of a percentage of the work completed.  

The selected Proposer must provide the City's Project manager with duly executed affidavits

subcontractor’s statement of satisfaction) or releases of claim from all subcontractors and

suppliers who have performed any work or supplied any materials for on the Project as of that

date.  The affidavit or releases shall certify that said subcontractors and suppliers have been paid

their proportionate share of all previous partial payments to the selected Proposer.  In the event

such affidavits cannot be furnished, the selected Proposer may submit an executed consent of

surety to requisition payment; identifying the subcontractors and suppliers with the amounts for

which the statement of satisfaction cannot be furnished.  If the selected Proposer fails to

provide a consent of surety to requisition payment, the amount in dispute will be withheld until

either the statement of satisfaction is furnished, or the consent of surety to requisition payment

is furnished. 

4.15 SUBCONTRACTORS OF WORK SHALL BE IDENTIFIED

As part of its Proposal, the Proposer must identify any and all subcontractors that will be used in

the performance of the proposed contract, their capabilities and experience, and the portion of

the work to be done by the subcontractor.  The competency of the subcontractor(s) with

respect to experience, skill, responsibility and business standing shall be considered by the City

when making the award in the best interest of the City.  If the Proposer fails to identify any and
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all sub-Contractors in the Proposal, the City may allow the Proposer to submit this

documentation during the evaluation period if such action is in the best interest of the City. 
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SECTION 5

SCOPE OF WORK AND TECHNICAL SPECIFICATIONS

5.1 PROJECT DESCRIPTION

The Design Build of the New Clubhouse shall be constructed with sufficient space to house the

existing administrative operations of the golf course, including the addition of a new pub, and

event space to accommodate minimum seating for 200 persons banquet-style.  Within the

specified workspace floor area, the functional layout must be sufficient space to house staff and

equipment for day-to-day operations and at a minimum be designed for 24-hours of self-

contained continuous operation (not be reliant upon off-site services and utilities). 

This RFP is for site work, architectural and engineering design and construction under a single

contract for a cost of the work plus design-builder’s fee for a Guaranteed Maximum Price.  This

includes professional services for design-build and should include, but may not be limited to, site

survey and soil testing as required; necessary permits and fees; civil and service utilities site work; 

construction of the buildings substructure, superstructure, shell (exterior enclosure) and interior

construction; special inspections; mechanical, plumbing, electrical, conveyance and security

systems; lighting protections; and redundant infrastructure system ( e.g. electric generator, 

uninterruptible power supply, potable water and wastewater system, etc.).  The proposed New

Clubhouse shall meet all hurricane hazard safety criteria as set forth by U.S. Department of

Homeland Security and the State of Florida, Division of Emergency Management (FDEM) and Palm

Beach County.  The design must be consistent with the architectural style of the surrounding

neighborhood, the existing clubhouse, and must meet the minimum standards established for

LEED certification. 

Comprehensive information and technical specifications regarding the proposed project is

contained and described in the Design Criteria Package, which is attached to this Solicitation as

the following Exhibits. 

a. Exhibit “A”, Design Narrative

b. Exhibit “B”, Schematic Layouts and Conceptual Designs

c. Exhibit “C”, Topographic Survey

d. Exhibit “D”, Geotechnical Engineering Report

e. Exhibit “E”, Structural Survey and Analysis (Existing Clubhouse) 

f. Exhibit “F”, Inventory and Photos of Donated Furniture (to be considered in

building design) 

g. Exhibit “G”, Sanitary Sewer Plans

5.2 REQUIREMENTS OF PROPOSAL

Proposer interested in this Project shall clearly describe all aspects of the Project as proposed.  

Include details of your approach and work plans.  A brief statement must be included, which

explains why your Proposal would be the most effective and beneficial to the City of Palm Beach

Gardens. 

Proposers shall submit as part of their Proposals, complete descriptions, and preliminary layouts

of the proposed Design Build New Golf Clubhouse.   
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The Proposal must address the commitment and timetable of sixteen (16) months for substantial

completion of the Project. 

Relevant experience shall be at least three ( 3) completed, delivered and accepted similar

design/build Projects from the Design/ Build team.  This requirement may be satisfied by the

relevant individual experience of the architect or engineer for the Project. 

A listing of all sub-Contractors, and additional qualification information should be submitted

about the experience of the team that will construct the Project. 

Identify the contact person and supervisory personnel who will work on the Project.  A resume of

each person shall be provided with emphasis on their experience with similar work.  Proposers

must also submit copies of Contractors Licenses, and any other licenses deemed relevant to the

Project. 

5.3 ADDITIONAL INFORMATION

The following additional information is provided regarding the site and Project. 

a. The estimated planning, design, and construction budget for this Project is $4, 600,000.  

b. The construction site will need to be platted during the site plan approval process.   If

there are to be any waivers on the site the Project will be approved through the PUD

process.  Otherwise, the Project will be approved through a major site plan.   

c. There is no asbestos survey for the existing clubhouse. 

d. This Project does not have any local or special preferences for small businesses or

minority enterprises. 

e. The City is not assigning a LEED Commissioning Agent to the Project.  The service fees and

other applicable fees must be accounted for in the Proposer’s Guaranteed Maximum

Price offered.  The City would like the new clubhouse constructed to LEED standards or

an equivalent green sustainability code, but will not be pursuing LEED certification for the

facility. 

5.4 DEMOLITION OF EXISTING CLUBHOUSE

The City will arrange to have the existing Clubhouse and related structures demolished, and the

debris removed from the premises.  The City has made arrangements to lease temporary office

trailers from which the operations of the Golf Course will be managed, during the construction of

the new Golf Clubhouse.  The City plans to have the existing Clubhouse demolished and the Golf

Course operations staff moved into the temporary trailers before the work on this Project

commences. 

5.5 CHANGES

The City may at any time, as the need arises, order changes within the scope of the work without

invalidating the contract.  If such changes increase or decrease the amount due under the

contract, or the time required for performance of the work, an equitable adjustment shall be

authorized by Change Order. 
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The City may, at any time make changes in the details of the Work.  The selected Proposer shall

proceed with the performance of any changes in the work so ordered by the City, unless the

selected Proposer believes that such changes entitles it to a change in the contract price or time, 

or both, in which event the selected Proposer shall give the City immediate written notice thereof

after the receipt of the ordered change.  Thereafter, the selected Proposer shall document the

basis for the change in contract price or time within ten (10) calendar days.  All changes resulting

in a request for added time must be accompanied by a Time Impact Analysis.  

Changes in the scope of work may be accomplished by change order, construction change

directive, or field order.   Any one of these documents shall be interpreted as further instruction

from the City. 

A change order shall be based upon agreement between the City and the selected Proposer; a

construction change directive may or may not be agreed to by the selected Proposer; a field order

for a minor change in the work may be issued by the City. 

Changes in the work shall be performed under applicable provisions of the contract documents, 

and the selected Proposer shall proceed promptly, unless otherwise provided in the change order, 

construction change directive, or field order.   

5.6 CHANGE ORDERS

A change order is a document prepared and signed by the City and selected Proposer, stating their

agreement upon all of the following: 

a. a change in the scope of work; 

b. the amount of the adjustment in the contract price, if any; and

c. the extent of the adjustment in the contract time, if any. 

The issuance of a change order shall be full and final settlement for any issue or item addressed

in the change order.  No change order will be accepted or processed with any " reservation of

rights" notations or clauses. 

5.7 CONSTRUCTION CHANGE DIRECTIVES

A construction change directive is a written order prepared and signed by the City, directing a

change in the work and stating a proposed basis for adjustment, if any, in the contract price or

contract time, or both.  The City may, by issuing a construction change directive, without

invalidating the contract, order changes in the work within the general scope of the contract

consisting of additions, deletions or other revisions, the contract sum and contract time being

adjusted accordingly if affected by the change. 

A construction change directive will be used in the absence of agreement on the terms of a change

order. 

If the construction change directive provides for an adjustment to the contract price, the

adjustment shall be based on one of the following methods and precedence: 
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a. unit prices stated in the Proposal; 

b. unit prices agreed upon through previous amendments to the contract; 

c. by mutual acceptance of a lump sum properly itemized and supported by sufficient

substantiating data to permit evaluation by the City; or

d. by actual cost, to be determined in a manner agreed upon by the selected Proposer and

the City, and including a mutually acceptable fixed or percentage fee (if any). 

Upon receipt of a construction change directive, the selected Proposer shall promptly proceed

with the change in the work involved and shall immediately advise the City of the selected

Proposer’s disagreement with the method, if any, provided in the construction change directive

for determining the proposed adjustment in the contract price or contract time. 

If the selected Proposer does not respond promptly or disagrees with the method for adjustment

in the contract price, the method and the adjustment shall be determined by the City on the basis

of reasonable expenditures and savings of those performing the work attributable to the change, 

including, in case of an increase in the contract price, a reasonable allowance for overhead and

profit.   In such case, the selected Proposer shall keep and present, in such form as the City may

prescribe, an itemized accounting together with appropriate supporting data.   

Unless otherwise provided in the contract documents, costs for any changes shall be limited to

the following: 

a. costs of labor, including social security, old age and unemployment insurance, fringe

benefits required by agreement or custom, and workers' or workmen's compensation

insurance; 

b. costs of materials, supplies and equipment, including cost of transportation, whether

incorporated or consumed; 

c. rental costs of machinery and equipment, exclusive of hand tools, whether rented from

the selected Proposer or others; 

d. costs of premiums for all bonds and insurance, permit fees, and sales, use or similar taxes

related to the work; and

e. the selected Proposer may add 10% (for overhead and profit) to the cost for work

performed by his own forces, and 5% (for overhead and profit) to the cost for work

performed by subcontractors.  The subcontractor may add 10% (for overhead and profit) 

to the cost for work performed by his own forces.  The selected Proposer may add an

amount, confirmed by the surety, not to exceed 2% for the additional performance bond

premium. 

Overhead shall include the following: supervision, wages of time keepers, watchmen, and clerks; 

small tools, incidentals, general office expense, and all other expenses not included in cost. 
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When the City and the selected Proposer agree with the adjustments in the contract price and

contract time, or otherwise reach agreement upon the adjustments, such agreement shall be

effective immediately and shall be recorded by preparation and execution of an appropriate

change order. 

Prior to final determination of cost to the City and a completely executed change order, amounts

not in dispute may be included in applications for payment. 

5.8 MINOR CHANGES IN THE WORK

The City shall have authority to order minor changes in the work not inconsistent with the intent

of the contract.   Such changes shall be effected by issuance of a field order and shall be binding

on the City and selected Proposer.   The selected Proposer shall carry out such written orders

promptly. 
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SECTION 6

RESPONSE REQUIREMENTS

6.1 SUBMITTAL REQUIREMENTS

In response to this Solicitation, the Proposer should return one (1) original and an accessible

electronic copy on CD or USB thumb drive, of the entire completed Proposal Submittal Package.  

Proposers should carefully follow the format and instructions outlined herein.  All documents and

information must be fully completed and signed as required.  Please do not password-protect

electronic documents. 

The Proposal shall be written in sufficient detail to permit the City to conduct a meaningful

evaluation of the proposed services.   However, overly elaborate responses are not requested or

desired. 

6.2 REQUIRED INFORMATION

Proposers must provide the following information with their Proposals: 

a. SUBMITTAL FORMAT

To facilitate and expedite review, the City asks that all Proposers follow the response

format outlined below.  Failure to submit your response in the format requested may

result in delay evaluating your Proposal.  To assist you in preparing your response, the

City’s selection procedures are also described herein.  Please abide by all requirements

set forth to avoid any risk of disqualification. 

b. PROPOSALS SHOULD FOLLOW THE FORMAT BELOW: 

TAB 1 – INTRODUCTION

Provide a cover letter no longer than two (2) pages in length, signed by an authorized

representative of your firm.  Provide a positive commitment to perform the required

work.  Also the letter should disclose the name of the contracting agent and primary

contact person, his/her title, address, phone number, fax number and email address.  The

table of contents should follow the cover letter. 

TAB 2 – TABLE OF CONTENTS

Include a clear identification of the material included in the Proposal by page number. 

TAB 3 – FIRM INFORMATION, EXPERIENCE AND REFERENCES

Provide a brief description of the Design-Build Team, organization, structure, and

philosophy.   

Provide the firm’s years of experience in the field of design-build construction services.   
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Identify and include qualifications of specific individuals to be assigned to the Project

include names, certifications, contact information and services the individuals will

provide to the City).   

Specifically address the qualifications and experience of all senior members of the Project

team who have worked in any capacity on the design and constructionof a golf clubhouse.  

Senior members are defined as general contractor, architect, engineer, consultants, 

project management professionals, interior designers, etc. 

List any sub-Contractors that may be used to accomplish this service ( include names, 

certifications, contact information and services the individuals will provide to the City). 

Describe any significant or unique awards received or accomplishments in previous, 

similar Projects.   

Provide evidence that the Design-Builder and/or subcontractors are licensed to practice

in the State of Florida. 

Provide evidence that the Design-Builder and/or subcontractor: 

Is certified under Section 489.119, Florida Statutes, to engage in contracting

through a certified or registered general Contractor or a certified or registered

building Contractor as the qualifying agent; and

Is certified under Section 471.023, Florida Statutes, to practice or to offer to

practice engineering; certified under Section 481.219, F.S., to practice or to offer

to practice architecture; or certified under Section 481.319, F.S., to practice or to

offer to practice landscape architecture. 

Firm References:  Provide a minimum of three (3)) examples of similar scope Projects with

applicable reference information.  References should include the following information: 

Client name, address and phone number, fax numbers, and email address

Description of all services provided

Performance period

Total amount of contract

TAB 4 – PROJECT APPROACH

Define what goods and services your company is proposing to the City that will best meet

the criteria specified in the Scope of Work.  State your Project management plan, firm’s

interpretation of scope, and method of approach. 

Define personnel, labor, equipment and supply resources and requirements. 
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Provide an implementation schedule for services (design and construction). 

Provide information regarding any proposed innovative concepts that may enhance value

and quality, any favorable cost containment approaches or additional or alternative ideas

that may be successful if implemented by City. 

TAB 5 – ATTACHMENTS

All Attachment/Forms required by the RFP shall be fully executed by the Proposer and

submitted as shown in Section 9 of this Solicitation. 

TAB 6 – PRICES

State the Guaranteed Maximum Price to design and construct the facility.  The pricing

information should show a categorical breakout of the pricing, with any alternates or

options clearly identified. 
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SECTION 7

THE EVALUATION PROCESS

7.1 REVIEW OF PROPOSALS FOR RESPONSIVENESS

Each Proposal will be reviewed to determine if the Proposal is responsive to the submission

requirements outlined in this Solicitation.  A responsive Proposal is one that follows the

requirements of this Solicitation, includes all documentation, is submitted in the format outlined

in this Solicitation, is of timely submission, and has the appropriate signatures as required on each

document.  Failure to comply with these requirements may result in the Proposal being deemed

non-responsive. 

7.2 EVALUATION CRITERIA

Proposals will be evaluated by an Evaluation/Selection Committee that will evaluate and rank

Proposals on the criteria listed below.  The Evaluation/Selection Committee will be comprised of

appropriate City personnel and members of the community, as deemed necessary, with the

appropriate experience and/or knowledge.  The criteria are itemized with their respective weights

for a maximum total of one hundred (100) points per Evaluation/Selection Committee member. 

TECHNICAL CRITERIA POINTS

a. Proposer’s organization, structure, and philosophy 10

b. Proposer’s references, past experience, and performance on comparable

golf clubhouse Projects 25

c. The adequacy and qualifications of the Proposer’s professional staff to

be assigned to the Project 25

d. Proposer’s design and approach to constructing the golf clubhouse 20

PRICE CRITERIA POINTS

e. Proposer’s proposed price (Guaranteed Maximum Price)   20

7.3 ORAL PRESENTATIONS

Upon completion of the criteria evaluation indicated above, rating and ranking, the

Evaluation/Selection Committee may choose to conduct an oral presentation with the Proposer(s) 

which the Evaluation/Selection Committee deems to warrant further consideration based on, 

among other considerations, scores in clusters and/ormaintaining competition.  Upon completion

of the oral presentation(s), the Evaluation/Selection Committee will re-evaluate, re-rate, and re-

rank the Proposals remaining in consideration based upon the written documents, combined with

the oral presentation. 
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7.4 PRICE EVALUATION

After the evaluation of the technical Proposal, the City will evaluate the price Proposals of those

Proposers remaining in consideration.  The price Proposal will be evaluated subjectively in

combination with the technical Proposal, including an evaluation of how well it matches the

Proposer’s understanding of the City’s needs described in this Solicitation, the Proposer’s

assumptions, and the value of the proposed services.  The pricing evaluation is used as part of the

evaluation process to determine the highest-ranked Proposer.  The City reserves the right to

negotiate the final terms, conditions, and pricing of the contract as may be in the best interest of

the City. 

7.5 NEGOTIATIONS

The City may award a contract based on initial offers received, without discussions.  Therefore, 

each initial offer should contain the Proposer's best terms from a monetary and technical

standpoint. 

The Evaluation/Selection Committee will evaluate, score, and rank Proposals, and submit the

results of their evaluation to the City Manager with their recommendation.  The City Manager or

designee will determine with which Proposer(s) the City shall negotiate, if any.  In his sole

discretion, the City Manager or designee may direct negotiations with the highest-ranked

Proposer, negotiations with multiple Proposers, or may request best and final offers. 

Notwithstanding the foregoing, if the City and the Proposer(s) cannot reach agreement on a

contract, the City reserves the right to terminate negotiations and may, at the City Manager’s or

designee’s discretion, begin negotiations with the next highest-ranked Proposer(s).  This process

may continue until a contract acceptable to the City has been executed or all Proposals are

rejected.  No Proposer shall have any rights against the City arising from such negotiations or

termination thereof. 

The Proposer recommended for negotiations shall be required to provide to the City: 

a. Its most recent certified business financial statements as of a date not earlier than the

end of the Proposer’s preceding official tax accounting period, together with a

statement in writing, signed by a duly authorized representative, stating that the

present financial condition is materially the same as that shown on the balance sheet

and income statement submitted, or with an explanation for a material change in the

financial condition.  A copy of the most recent business income tax return will be

accepted if certified financial statements are unavailable. 

b. Information concerning any prior or pending litigation, either civil or criminal, involving

a governmental agency, or which may affect the performance of the services to be

rendered herein, in which the Proposer, any of its employees, or subcontractors is or

has been involved within the last three (3) years. 

7.6 CONTRACT AWARD

Any contract resulting from this Solicitation will be submitted to the City Manager or designee, 

and the City Council for approval, as appropriate.  All Proposers will be notified in writing when

the City Manager or designee makes an award recommendation.  The contract award, if any, shall

be made to the Proposer whose Proposal shall be deemed by the City to be in the best interest of



City of Palm Beach Gardens

RFP2015-024GF, Design Build of New Golf Clubhouse

Page | 29

the City.  Notwithstanding the rights of protest listed herein, the City's decision of whether to

make the award and to which Proposer shall be final. 
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SECTION 8

PRICING INFORMATION

8.1 PRICING SCHEDULE – COST PROPOSAL

The Proposer shall include an attachment ( Tab 6) that categorically shows the Guaranteed

Maximum Price proposed to perform the requirements of the work, and to complete the Project

as described in this Solicitation. 

The schedule should show a categorical breakout of the pricing, with any alternates or options

clearly identified.  It should be detailed to show the cost of the work, the design-builder’s fee, 

with the Guaranteed Maximum Price for the Project. 
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SECTION 9

PROPOSAL SUBMITTALS

9.1 FORMS

The forms listed below must be completed by an official having legal authorization to

contractually bind the company or firm.  Each signature represents a binding commitment upon

the Proposer to provide the goods and/or services offered to the City if the Proposer is

determined to be the most responsive and responsible Proposer. 

a. Acknowledgment of Addenda

b. Proposal Submittal Signature Page

c. Conflict of Interest Disclosure Form

d. Notification of Public Entity Crimes Law

e. Drug-Free Work Place

f. Non-Collusion Affidavit

g. Truth-In-Negotiation Certificate

h. Sample Performance Bond Format ( if required, will be requested from the Proposer

recommended for award) 

i. Sample Payment Bond Format ( if required, will be requested from the Proposer

recommended for award) 

9.2 REQUIRED SUBMITTALS

The Proposer shall provide written information on the following: 

a. The number of years’ experience the Proposer has had in providing the type of services

required in this Solicitation. 

b. Provide the names of the persons who are principals of the company, or will have

management or supervisory positions on this project.  List name, title or position, and

project duties.  A resume or summary of experience and qualifications must accompany

the Proposal. 

c. Provide the names of clients to whom the Proposer has provided or is currently providing

similar services.  Provide the name, address, telephone number, email address, contact

person, and the date the service was provided.  If the service provided is different from

the one presented in the Proposal, please explain the difference. 

d. List the departments or agencies of the City of Palm Beach Gardens to which the Proposer

has provided any kind of contracted services. 



City of Palm Beach Gardens

RFP2015-024GF, Design Build of New Golf Clubhouse

Page | 32

e. Provide information on any lawsuits pending or any judgments, in the last five (5) years, 

which are concerned directly with the firm, the staff, or any part of the Proposer’s

organization, which are proposed to perform on this contract. 

f. Attach a Balance Sheet and a Profit and Loss Statement of the Proposer from the

preceding calendar year or fiscal year, certified by either an appropriate Corporate

Officer, or an independent certified Public Accountant.  If the Proposer is a privately-held

corporation, providing such records for the City to review at a time and place convenient

to the City may satisfy this requirement, at the discretion of the City.  If the Proposer is a

newly formed corporate entity, the City may require a personal guarantee of performance

by the principals or stockholders. 
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ACKNOWLEDGEMENT OF ADDENDA

INSTRUCTIONS: COMPLETE PART I OR PART II, WHICHEVER APPLIES

PART I: 

List below the dates of issue for each addendum received in connection with this Solicitation: 

Addendum #1, Dated

Addendum #2, Dated

Addendum #3, Dated

Addendum #4, Dated

Addendum #5, Dated

Addendum #6, Dated

Addendum #7, Dated

Addendum #8, Dated

Addendum #9, Dated

Addendum #10, Dated

PART II: 

NO ADDENDUM WAS RECEIVED IN CONNECTION WITH THIS SOLICITATION

Firm Name

Signature

Name and Title (Print or Type) 

Date
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PROPOSAL SUBMITTAL SIGNATURE PAGE

By signing this Proposal, the Proposer certifies that it satisfies all legal requirements as an entity to do

business with the City, including all Conflict of Interest and Code of Ethics provisions. 

Firm Name:  

Street Address:  

Mailing Address (if different from Street Address):  

Telephone Number(s): _________________________________________  

Fax Number(s): _______________________________________________ 

Email Address: ________________________________________________  

Federal Employer Identification Number: _____________________________________________ 

Prompt Payment Terms: _____% _____ days’ net _____days

Signature: _____________________________________________________________________ 

Signature of authorized agent)  

Print Name: ___________________________________________  

Title: _________________________________________________ 

Date:           

By signing this document, the Proposer agrees to all terms and conditions of this Solicitation and the

resulting contract/agreement. 

THE EXECUTION OF THIS FORM CONSTITUTES THE UNEQUIVOCAL OFFER OF PROPOSER TO BE BOUND

BY THE TERMS OF ITS PROPOSAL. FAILURE TO SIGN THIS SOLICITATION WHERE INDICATED ABOVE BY

AN AUTHORIZED REPRESENTATIVE SHALL RENDER THE PROPOSAL NON-RESPONSIVE.  THE CITY MAY, 

HOWEVER, IN ITS SOLE DISCRETION, ACCEPT ANY PROPOSAL THAT INCLUDES AN EXECUTED DOCUMENT

WHICH UNEQUIVOCALLY BINDS THE PROPOSER TO THE TERMS OF ITS PROPOSAL. 
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CONFLICT OF INTEREST DISCLOSURE FORM

The award of this contract is subject to the provisions of Chapter 112, Florida Statutes.  All Proposers must

disclose within their Proposal:  the name of any officer, director, or agent who is also an employee of the

City of Palm Beach Gardens. 

Furthermore, all Proposers must disclose the name of any City employee who owns, directly or indirectly, 

an interest of more than five percent (5%) in the Proposer’s firm or any of its branches.  

The purpose of this disclosure form is to give the City the information needed to identify potential conflicts

of interest for evaluation team members and other key personnel involved in the award of this contract. 

The term “conflict of interest” refers to situations in which financial or other personal considerations may

adversely affect, or have the appearance of adversely affecting, an employee’s professional judgment in

exercising any City duty or responsibility in administration, management, instruction, research, or other

professional activities.   

Please check one of the following statements and attach additional documentation if necessary: 

To the best of our knowledge, the undersigned firm has no potential conflict of interest

due to any other Cities, Counties, contracts, or property interest for this Proposal.  

The undersigned firm, by attachment to this form, submits information which may be a

potential conflict of interest due to other Cities, Counties, contracts, or property interest

for this Proposal. 

Acknowledged by: 

Firm Name

Signature

Name and Title (Print or Type) 

Date
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NOTIFICATION OF PUBLIC ENTITY CRIMES LAW

Pursuant to Section 287.133, Florida Statutes, you are hereby notified that a person or affiliate who has

been placed on the convicted Contractors list following a conviction for a public entity crime may not

submit a Proposal on a contract to provide any goods or services to a public entity; may not submit a

Proposal on a contract with a public entity for the construction or repair of a public building or public

work; may not submit Proposals on leases or real property to a public entity; may not be awarded or

perform work as a Contractor, supplier, sub-Proposer, or consultant under a contract with any public

entity; and may not transact business with any public entity in excess of the threshold amount provided

in Section 287.017 [F.S.] for Category Two [$35,000.00] for a period of thirty-six (36) months from the

date of being placed on the convicted Contractors list. 

Acknowledged by: 

Firm Name

Signature

Name and Title (Print or Type) 

Date
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DRUG-FREE WORKPLACE

is a drug-free workplace and has

Company Name) 

a substance abuse policy in accordance with and pursuant to Section 440.102, Florida Statutes. 

Acknowledged by: 

Firm Name

Signature

Name and Title (Print or Type) 

Date



City of Palm Beach Gardens

RFP2015-024GF, Design Build of New Golf Clubhouse

Page | 38

NON-COLLUSION AFFIDAVIT

STATE OF ______________ 

COUNTY OF ____________ 

Before me, the undersigned authority, personally appeared ____________________________, who, after

being by me first duly sworn, deposes and says of his/her personal knowledge that: 

a. He/ She is __________________________ of ______________________________, the Proposer

that has submitted a Proposal to perform work for the following: 

RFP No.:_______________________  Title:        

b. He/ She is fully informed respecting the preparation and contents of the attached Request for

Proposals, and of all pertinent circumstances respecting such Solicitation. 

Such Proposal is genuine and is not a collusive or sham Proposal. 

c. Neither the said Proposer nor any of its officers, partners, owners, agents, representatives, 

employees, or parties in interest, including this affiant, has in any way colluded, conspired, 

connived, or agreed, directly or indirectly, with any other Proposer, firm, or person to submit a

collusive or sham Proposal in connection with the Solicitation and contract for which the attached

Proposal has been submitted or to refrain from proposing in connection with such Solicitation and

contract, or has in any manner, directly or indirectly, sought by agreement or collusion or

communication or conference with any other Proposer, firm, or person to fix the price or prices

in the attached Proposal or any other Proposer, or to fix any overhead, profit, or cost element of

the Proposal price or the Proposal price of any other Proposer, or to secure through any collusion, 

conspiracy, connivance, or unlawful agreement any advantage against the City or any person

interested in the proposed contract. 

d. The price or prices quoted in the attached Proposal are fair and proper and are not tainted by any

collusion, conspiracy, connivance, or unlawful agreement on the part of the Proposer or any of its

agents, representatives, owners, employees, or parties in interest, including this affiant. 

Signature

Subscribed and sworn to (or affirmed) before me this _______ day of _____________________ 2015, by

who is personally known to me or who has produced

as identification. 

SEAL Notary Signature_____________________________ 

Notary Name: _______________________________ 

Notary Public (State): __________________________ 

My Commission No: ___________________________ 

Expires on: __________________________________ 



City of Palm Beach Gardens

RFP2015-024GF, Design Build of New Golf Clubhouse

Page | 39

TRUTH – IN – NEGOTIATION CERTIFICATE

The undersigned warrants (i) that it has not employed or retained any company or person, other than

bona fide employees working solely for the undersigned, to solicit or secure the Agreement and (ii) that

it has not paid or agreed to pay any person, company, corporation, individual, or firm other than its bona

fide employees working solely for the undersigned or agreed to pay any fee, commission, percentage, gift, 

or any other consideration contingent upon or resulting from the award or making of the Agreement. 

The undersigned certifies that the wage rates and other factual unit costs used to determine the

compensation provided for in the Agreement are accurate, complete, and current as of the date of the

Agreement.   

This document must be executed by a Corporate Officer.) 

Name: ___________________________   

Title: ___________________________   

Date: ___________________________   

Signature:        
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SAMPLE PERFORMANCE BOND FORMAT

KNOW ALL MEN BY THESE PRESENTS: that -_________________________________________________ 

Insert full name and address or legal title of successful Bidder) 

as Principal, hereinafter called Contractor, and ___________________________________________, 
Name of Insurer) 

as Surety, hereinafter called Surety, are held and firmly bound unto the City of Palm Beach Gardens, Palm

Beach County, Florida. 

As Obligee, hereinafter called the City, in the amount of ___________________________________, 

for the payment whereof, Contractor and Surety bind themselves, their

heirs, executors, administrators, successors, and assigns, jointly and severably, firmly by the presents. 

WHEREAS, Contractor has by written agreement dated _______________________, 2014, entered into

Contract No._____________________________ with the City in accordance with the Solicitation

specifications, RFP2015-021PD ,prepared by the City, hereinafter referred as the Contract; 

WHEREAS, all of the terms and conditions of the Contract, including but not limited to the Contractor and

Surety's obligation for liquidated damages, the Contractor's and Surety's acknowledgment of all

provisions referring to or related to " no damages for delay" as well as all warranty and guarantee

provisions are hereby incorporated herein and made a part hereof by reference. 

NOW, THEREFORE, THE CONDITION OF THIS OBLIGATION is such that, if Contractor shall promptly and

faithfully perform said Contract, then this obligation shall be null and void; otherwise, it shall remain in

full force and effect. 

The Surety hereby waives notice of any alteration or extension of time made by the City. 

Whenever Contractor shall be and declared by the City to be in default under the Contract, the City having

performed City’s obligations thereunder, the Surety may promptly remedy the default or shall promptly: 

a. Complete the Contract in accordance with its terms and conditions; or

b. Obtain a Bid or Bids for completing the Contract in accordance with its terms and conditions, and

upon determination by Surety of the most responsible Bidder, or if the City elects, upon

determination by the City and the Surety jointly of the most responsible Bidder, arrange for a

Contract between such Bidder and the City, and make available as work progresses (even though

there should be a default or a succession of defaults under the contract or contracts of completion

arranged under this paragraph) sufficient funds to pay the cost of completion less the balance of

the contract price; but not exceeding, including other costs and damages for which the Surety
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may be liable hereunder, the amount set forth in the first paragraph hereof.  The term “balance

of the contract price”, as used in this paragraph, shall mean the total amount payable by the City

to Contractor under the contract and any amendments thereto, less the amount properly paid by

the City to the Contractor. 

Any suit under this bond must be instituted before the expiration of twenty -five (25) months from the

date on which final payment under the Contract falls due. 

No right of action shall accrue on this bond to or for the use of any person or corporation other than the

City named herein or the heirs, executors, administrators, or successors of the City. 

Signed and sealed this _________ day of _______________________, 2015. 

Principal)    ( Seal) 

Witness)       ( Title) 

Name of Insurer)  Surety   ( Seal) 

By:       

Witness)       ( Attorney-in-Fact)   
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SAMPLE PUBLIC CONSTRUCTION BOND

KNOW ALL MEN BY THESE PRESENTS: that -_________________________________________________ 

Insert full name and address or legal title of successful Proposer) 

as Principal, hereinafter called Contractor, and ___________________________________________, 
Name of Insurer) 

as Surety, hereinafter called Surety, are held and firmly bound unto the City of Palm Beach Gardens, Palm

Beach County, Florida, as Obligee, hereinafter called the City, in the amount of

for the payment whereof, 

the Contractor and the Surety bind themselves, their heirs, executors, administrators, successors, and

assigns, jointly and severably, firmly by these presents. 

WHEREAS, the Contractor has by written agreement dated _______________________, 2015, entered

into a Contract with the City in accordance with solicitation specifications RFP2014-014FR prepared by

the City, hereinafter referred as the Contract ; and

WHEREAS, all of the terms and conditions of the Contract, including but not limited to the Contractor and

Surety's obligation for liquidated damages, the Contractor's and Surety's acknowledgment of all

provisions referring to or related to " no damages for delay" as well as all warranty and guarantee

provisions are hereby incorporated herein and made a part hereof by reference. 

THE CONDITION OF THIS BOND is that if Principal: 

1. Performs the contract dated________________,  20 between Principal and Owner

for Design/Build New Fire Station #2, the contract being made part of this bond by reference, at the times

and in the manner prescribed in the contract; and

2. Promptly makes payments to all claimants, as defined in Section 255.05 (1)(a), Florida Statutes, 

supplying Principal with labor, materials, or supplies, used directly or indirectly by Principal in the

prosecution of the work provided for in the contract; and

3. Pays Owner all losses, damages, expenses, costs, and attorneys' fees, including appellate

proceedings, that Owner sustains because of a default by Principal under the contract; and

4. Performs the guarantee of all work materials furnished under the contract for the time specified

in the contract, then this bond is void; otherwise it remains in full force. 

5. Any changes in or under the contract documents and compliance or noncompliance with any

formalities connected with the contract or the changes does not affect Surety's obligationunder this bond. 

6. The amount of this bond shall be reduced by and to the extent of any payment orpayments made
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in good faith hereunder, inclusive of the payment by Surety of construction liens which may be filed of

record against said improvement, whether or not claim for the amount of such lien be presented under

and against the bond. 

7. Principal and Surety expressly acknowledge that any and all provisions relating to consequential, 

delay and liquidated damages contained in the contract are expressly covered by and made a part of this

Public Construction Bond.  Principal and Surety acknowledge that any such provisions lie within their

obligations and within the policy coverages and limitations of this instrument. 

8. Section 255.05, Florida Statutes, as amended, together will all notice and time provisions

contained therein, is incorporated herein, by reference, in its entirety.  This instrument regardless of its

form, shall be construed and deemed a statutory bond issued in accordance with section 255.05, Florida

Statute. 

9. Any action brought under this instrument shall be brought in the court of competent jurisdiction

in the County in which the project or any part thereof, is situated (i.e. Palm Beach County) and not

elsewhere. 

Any suit under this bond must be instituted before the expiration of twenty -five (25) months from the

date on which final payment under the Contract falls due.  No right of action shall accrue on this bond to

or for the use of any person or corporation other than the City named herein or the heirs, executors, 

administrators, or successors of the City.   

Signed and sealed this _________ day of _______________________, 2015. 

Principal)    ( Seal) 

Witness)       ( Title) 

Name of Insurer)  Surety   ( Seal) 

By:       
Witness)       ( Attorney-in-Fact)  
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SECTION 10

DRAFT FORM OF AGREEMENT

10.1 The form of the Agreement that will be used pursuant to this Solicitation will be an amended and

modified version of AIA contract A141-2004 Owner/Design-Builder Agreement.   Subsequent to

final negotiations and any revisions to the specifications and scope of this Project, the City (as

Owner) will execute this agreement with the selected Proposer (as Design-Builder), as properly

revised. 
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SECTION 11

EXHIBITS

11.1 Exhibits for the Design Criteria Package are attached as follows: 

a. Exhibit “A”, Design Narrative

b. Exhibit “B”, Schematic Layouts and Conceptual Designs

c. Exhibit “C”, Topographic Survey

d. Exhibit “D”, Geotechnical Engineering Report

e. Exhibit “E”, Structural Survey and Analysis (Existing Clubhouse) 

f. Exhibit “F”, Inventory and Photos of Donated Furniture

g. Exhibit “G”, Sanitary Sewer Plans































































































































Geotechnical Engineering Report
PALM BEACH GARDENS GOLF COURSE

PROPOSED CLUB HOUSE

Palm Beach Gardens, Florida

March 17, 2015

Project No. HD155020

Prepared for:

City of Palm Beach Gardens

10500 N. Military Trail
Palm Beach Gardens, FL 33410

Prepared by:

Dunkelberger Engineering & Testing, Inc.
A Terracon Company

West Palm Beach, Florida



Terracon Consultants, Inc.    1225 Omar Road, West Palm Beach, Florida 33405

P 561.689.4299 F 561.689.5955 http://www.terracon.com/

March 17, 2015

City of Palm Beach Gardens
10500 N. Military Trail
Palm Beach Gardens, FL 33410

Attn: Ms. Ansley Marr, P.E.
Email: amarr@pbgfl.com

Re: Geotechnical Engineering Report
Palm Beach Gardens Golf Course
Proposed Club House

11401 Northlake Boulevard
Palm Beach Gardens, Florida
Terracon Project No.: HD155020

Dear Ms. Marr:

Dunkelberger Engineering & Testing, Inc. A Terracon Company (Dunkelberger) has completed
geotechnical engineering services for the above referenced project.  This study was performed
in accordance with our Proposal dated January 22, 2015.

This report presents the findings of the subsurface exploration and provides geotechnical
recommendations concerning the proposed club house building.

We appreciate the opportunity to be of service to you on this project.  If you have any questions

concerning this report, or if we may be of further service, please contact us.

Sincerely,
Dunkelberger Engineering & Testing, Inc.
A Terracon Company

Daniel J. Marieni, P.E. Kevin E. Aubry, P.E.
Staff Engineer Geotechnical Services Manager
FL Registration No. 78629 FL Registration No. 38175



TABLE OF CONTENTS
Page No.

EXECUTIVE SUMMARY .......................................................................................................................... I
1.0 INTRODUCTION ........................................................................................................................ 2
2.0 PROJECT INFORMATION ......................................................................................................... 2
3.0 SITE DESCRIPTION ................................................................................................................... 2
4.0 SUBSURFACE CONDITIONS .................................................................................................... 2

4.1 Soil Survey Maps............................................................................................................ 2
4.2 Field Exploration ............................................................................................................. 4
4.3 Pavement ....................................................................................................................... 4
4.4 Stratigraphy .................................................................................................................... 4
4.5 Groundwater .................................................................................................................. 4

5.0 LABORATORY TESTING........................................................................................................... 5

5.1 Index Properties ............................................................................................................. 5
5.2 Carbonates ..................................................................................................................... 5

6.0 GEOTECHNICAL EVALUATION ................................................................................................ 5
7.0 DISCUSSIONS AND RECOMMENDATIONS ............................................................................. 6

7.1 Clearing, Grubbing and Stripping .................................................................................... 6
7.2 Proof Rolling ................................................................................................................... 6
7.3 Building Pad Fill .............................................................................................................. 7
7.4 Foundation Design and Construction .............................................................................. 7
7.5 Slabs-on-Grade .............................................................................................................. 8

8.0 GENERAL COMMENTS ............................................................................................................. 8



Geotechnical Engineering Report
Palm Beach Gardens Golf Course  Proposed Club House
March 17, 2015 Project No. HD155020

i
Responsive Resourceful Reliable

EXECUTIVE SUMMARY

Subsurface exploration disclosed the site to be mostly underlain by clean, silty and clayey
sands.  These soils are chiefly in a medium dense condition within the limits explored.
Groundwater was found at depths of 3.4 to 4.2 feet beneath the ground surface.

The site is considered suitable for the planned construction when viewed from a geotechnical

engineering perspective.  Following site preparation activities and in-situ densification of the
surface soils by vibratory compaction conducted from the stripped grade, the structure may be
supported on shallow spread foundations designed for an allowable bearing pressure of 4,000
pounds per square foot and employ a slab-on-grade for the ground floor.

This summary should be used in conjunction with the entire report for design purposes.  It
should be recognized that some details were not included or fully developed in this section.
Therefore, the report should be read in its entirety to gain a comprehensive understanding of the
issues presented herein.  The section entitled General Comments should be read for an

understanding of the report limitations.
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GEOTECHNICAL ENGINEERING REPORT

PALM BEACH GARDENS GOLF CLUB
PROPOSED CLUB HOUSE

Palm Beach Gardens, Florida
Project No. HD155020

March 17, 2015

1.0 INTRODUCTION

Dunkelberger Engineering & Testing, Inc., a Terracon Company, has completed a subsurface
study in connection with the new club house that is planned at the Palm Beach Gardens Golf
Club located at 11401 Northlake Boulevard.  The study involved drilling and sampling of borings
to define the subsurface conditions of the site and development of recommendations for
foundation design and related construction.  Results of the study are presented herein.

2.0 PROJECT INFORMATION

The project will involve the design and construction of a new two story club house to replace
that which now exists at the site.  Planning for the project is in a preliminary stage and
information concerning the building size, composition of construction and framing loads is not
available.  For foundation evaluation purposes, we have assumed that the building components
will be of reinforced concrete and unit masonry composition and that wall and column loadings
will not exceed 10 kips per foot and 250 kips, respectively.

Improvements to the existing parking lot will be made and likely consist of milling and overlays
of asphalt concrete wearing courses and localized reconfiguration of landscape islands.

3.0 SITE DESCRIPTION

The site of the proposed construction now supports a two story club house with an elongated
entry canopy on the north side, asphalt roadways, concrete pathways and a large at grade
vehicular parking lot surfaced with flexible paving.  Terrain throughout the area is flat and
featureless.

4.0 SUBSURFACE CONDITIONS

4.1 Soil Survey Maps

The U.S. Department of Agriculture – Soil Conservation Service (SCS) of Palm Beach County
Area, Florida, issued 1978, maps were reviewed for the project area. The maps indicate the
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project limits to be underlain by Riviera sand, depressional.  Riviera sand, depressional is a
nearly level, poorly drained soil with a loamy subsoil found in shallow, well defined depressions.
The soil is covered with up to 2 feet of water for at least 6 months out of the year.

It should be noted that the Soil Survey is not intended as a substitute for site-specific geotechnical
exploration; rather it is a useful tool in planning a project scope in that it provides information on soil
types likely to be found.

4.2 Field Exploration

Subsurface conditions at the site were explored with seven borings arranged as shown on the
Boring Location Plan, Sheet 1.  Those completed in the proposed building area were drilled to
depths in the range of 20 to 30 feet below grade.  Borings drilled in the parking lot were
extended to 10 feet.  The borings were drilled utilizing a Central Mine Equipment Model 45B
CME 45B) drilling rig.

Soil samples were recovered from the borings using a standard split-barrel driven with a 140-
pound hammer falling 30 inches (the SPT after ASTM D 1586) employing continuous sampling
techniques to 10 feet below surface grades, and 5 feet on center thereafter. The boreholes were
backfilled with sand and gravel.

Samples of the subsurface materials recovered from the borings were returned to our laboratory
where they were visually examined in the laboratory using the Visual-Manual Method (ASTM D
2488), and classified using the Unified Soil Classification System (ASTM D 2487).  Profiles of
the borings, including their soil types and SPT data are shown on Sheet 2.

4.3 Pavement

Concrete pavement thicknesses varied from 4 to 4.75 inches.  Flexible pavement sections
consisted of asphalt wearing courses some 2.25 to 3 inches thick overlying nine inches of
aggregate base course.

4.4 Stratigraphy

Beneath the pavement areas, the borings found interlayered clean, silty and clayey sands that
persist to about 28 feet below grade.  A formation of weakly cemented sand and shell (coquina)
follows and continues to the terminal depths of exploration.  The soils are medium dense to
locally very dense except near 20 feet where they are very loose.

4.5 Groundwater

Groundwater levels were measured in the borings when the free water surface was initially
intercepted.  The depth to the water table varied from 3.4 to 4.3 feet beneath the surface grades
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when the borings were drilled (February 24 and 25, 2015).  The variations in water table depth
are attributed to differences in the ground surface elevations from which the borings were drilled
in as much as the phreatic surface should be comparatively flat across the area.  Fluctuations in
the water table position both above and below levels that were measured in the borings should
be anticipated in response to rainfall, drainage and other factors.  Groundwater depths and
dates of measurement are shown on Sheet 2 adjacent to the respective subsurface profile.

5.0 LABORATORY TESTING

5.1 Index Properties

Representative samples recovered from the borings were tested for moisture content (ASTM D
2216) and grain-size distribution ( ASTM D 422).  The test results are summarized in the
following table.

Table 1 – Summary of Index Property Test Results

Boring
No.

Stratum
No.

Depth
feet)

MC Amount Passing Sieve Size (%)

No.4 No.10 No.20 No.40 No.60 No.100 No.200

TB-1 1 0.3 – 2.0 16.2 100 100 99.8 97.3 86.7 44.2 5.9

TB-4 1 1.0 – 2.0 13.0 100 100 99.5 92.0 66.3 28.7 11.0

TB-3 2 6.0 – 7.5 15.9 ------ 3.9

The laboratory testing results indicate that the percent passing the No. 200 Sieve (i.e. percent
fines) was between 6 and 11 percent for the two samples collected from Stratum 1, indicating

the samples are slightly clayey sand.  The Stratum 2 sample has a fines content of about 4
percent, indicating relatively clean sand.

5.2 Carbonates

Samples of the aggregate base materials recovered from Borings TB-5 and TB-6 were tested
for their percentage of calcium and magnesium carbonates content using ASTM D 4373.  The
carbonates contents of the samples were 61.8 and 61.9 percent, respectively.  The materials
have the appearance of shell rock for which the FDOT “Standard Specification for Roads and
Bridges” prescribes a minimum carbonates content of 50 percent when used as a base course.

6.0 GEOTECHNICAL EVALUATION

Results of this study confirms that the site is suitable for the proposed construction when viewed
from a geotechnical engineering perspective.  The new club house may be supported on
shallow spread footings and employ a slab-on-grade for the ground floor.
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7.0 DISCUSSIONS AND RECOMMENDATIONS

7.1 Clearing, Grubbing and Stripping

Clearing, grubbing and stripping of the building area should be performed at the outset of
construction.  These activities should include the complete removal and disposal of slabs,
asphalt, timber, brush, stumps, roots, rubbish, debris and obstructions resting on or protruding
through the surface of the existing ground and surfaces of excavated areas.  Areas receiving fill
and/or structures should be plowed to a depth of at least 12 inches.  All existing debris and roots
greater than 1 inch in diameter or high concentrations of smaller diameter roots exposed by
plowing should be removed to a depth of not less than 12 inches.

Surface soils containing organic matter and the root systems of the existing vegetation should
be stripped and either wasted off-site or stockpiled for future landscaping use.

The site preparation activities should be closely monitored to detect any remnants of the
structure that formerly existed such as foundations and buried utilities.  These features should
be removed and their alignments trimmed to neat lines and grades to accept motorized
earthwork machinery that will be needed for in-situ densification and controlled filling with
approved material.

7.2 Proof Rolling

The surficial soils of the new building area should be proof rolled to produce a uniform condition
of relative density.  The proof rolling should be conducted from the stripped grade or proposed
subgrade ( whichever is lower in elevation) using a self-propelled vibratory compactor that
imparts a dynamic drum force of not less than 44,000 pounds.  The compactor should be

operated at its maximum vibrational frequency and travel at a speed of no more than 1.5 miles
per hour (normal walking speed).  Rolling should continue until no further settlement can be
visually discerned at the subgrade surface.  In no case should any section of subgrade receive
less than ten ( 10) roller passes, with five ( 5) in a longitudinal direction and five ( 5) in a
transverse direction.

Subgrades should be closely observed during the rolling operations to detect signs of instability
such as pumping, weaving and shoving.  Instability of this type will likely indicate that weak and
compressible soils exist within the influence depth of the roller.  Correction of this condition
should include excavation of the weak soils followed by replacement with well compacted
granular fill.

Density control should be exercised in the upper 12 inches of the proof rolled subgrade soils.
These materials should be compacted to at least 95 percent of the ASTM D 1557 maximum dry
density.



Geotechnical Engineering Report
Palm Beach Gardens Golf Course  Proposed Club House
March 17, 2015 Project No. HD155020

Responsive Resourceful Reliable 7

7.3 Building Pad Fill

Structural fill required for the building pad should consist of sands or sand-gravel mixtures
ASTM D 2487) with a maximum size of 1 inch, not more than 2 percent organic matter and not

more than 10 percent passing the U.S. Standard No. 200 sieve.  Soils with Unified Soil
Classification System group symbols of SP and SP-SM will meet these requirements. The

structural fill should be placed in thin lifts (12-inch thick loose measure), have a moisture content
within 2 percent of the optimum for compaction, and be uniformly compacted to a firm and
stable condition to at least 95 percent of the ASTM D 1557 maximum dry density.

7.4 Foundation Design and Construction

Following implementation of the procedures described earlier in the report, the structure may be
supported on shallow spread foundations that are based in the improved profile components
and designed for a net allowable bearing pressure of 4,000 pounds per square foot (psf).  To
provide an adequate factor of safety against a shearing failure in the subsoils: (1) all foundations
should be based not less than 18 inches below the lowest adjacent grade, ( 2) continuous
footings should be at least 24 inches wide and (3) isolated footings should have a width not less
than 36 inches.

The recommended bearing pressure refers to dead plus normal live loads and reflects a net
increase in pressure over and above that due to the overburden soils.  A 25 percent increase in
the bearing pressure is permissible for total loads, including those due to wind forces.

Foundations subjected to lateral forces will resist those forces throughout earth pressure

mobilized on the vertical faces of the footings located at right angles to the direction of load
application and shearing forces acting at the footing-subgrade interface.  Earth pressure
resistance may be determined using an equivalent fluid pressure of 180 pounds per square foot
per foot (psf/ft) for granular soils above the water table and 90 psf/ft for submerged granular
soils.  Base shearing resistance may be computed using a coefficient of friction of 0.35.  The
design of the footings against sliding should include a factor of safety of not less than 1.5.

Individual footing areas should be excavated, formed, and maintained in a dry condition until
placement of the substructure concrete.  The excavation bottoms should be tamped with a hand-
held or walk-behind compactor prior to placement of reinforcing steel.  The compactive effort
should achieve a relative compaction of 95 percent (ASTM D 1557) for a minimum depth of 12
inches below the excavation bottom.

Foundations designed and constructed in the recommended manner are estimated to sustain a
maximum total settlement of one inch provided the wall and column loads for the structure do
not exceed those presented earlier in the report.  Differential settlements that occur between
adjacent foundations are not expected to exceed one-half inch.  Angular distortions along wall
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footings due to differential settlement should not be more than 1 in 1000.  Because the
subsurface materials of the site are granular in texture, foundation settlements should occur as
rapidly as the loads are applied and be nearly complete by the end of the construction period.

7.5 Slabs-on-Grade

Slab-on-grade construction may be used for the ground floor of the structure.  The slab concrete

should be cast upon granular engineered fill compacted to 95 percent of the ASTM D 1557
maximum dry density.  If the design employs elastic methods to account for point loads, a
modulus of subgrade reaction of 150 pounds per cubic inch ( pci) should be used for the
supporting soils when well compacted.

An impervious membrane should be installed between the underside of the floor slabs and the
soil substrate to serve as a barrier to moisture rise from the subgrade.  Ordinarily, a 10-mil thick
film of polyethylene is sufficient for this purpose.  Should the contemplated floor coverings be
particularly sensitive to moisture flux, however, a thicker membrane and/or one of alternative
composition may be needed.

8.0GENERAL COMMENTS

Dunkelberger should be retained to review the final design plans and specifications to assure
the proper interpretation and implementation of our geotechnical recommendations in these
documents.  It should be recognized that observation and testing services will be needed for
quality assurance during grading, excavation, proof rolling, foundation construction and other
related construction phases of the project.

The recommendations and professional advice provided in this report are based upon the data
obtained from the borings performed at the indicated locations and from other information

discussed in this report.  This report does not reflect variations that may occur between borings,
across the site, or due to the modifying effects of construction or weather. The nature and extent
of such variations may not become evident until, during or after construction.  If variations
appear, we should be immediately notified so that further evaluation and supplemental
recommendations can be provided if necessary.

The scope of services for this project did not include either specifically or by implication any
environmental or biological (e.g. mold, fungi, bacteria) assessment of the site or identification of
pollutants, hazardous materials or conditions.  If the owner is concerned about the potential for
such contamination or pollution, other studies should be undertaken.

This report has been prepared for the exclusive use of our client for specific application to the
project discussed herein and has been prepared in accordance with generally accepted
geotechnical engineering practices.  No warranties, either expressed or implied, are intended or
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made.  Site safety, excavation support, and dewatering requirements are the responsibility of
others.  In the event that changes in the nature, design or location of the project as outlined in
this report are planned, the conclusions and recommendations contained in this report shall not
be considered valid unless Terracon reviews the changes and either verifies or modifies the
conclusions of this report in writing.
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HD1550203-17-15 2

TT
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LEGEND

Brown to dark brown fine SAND, some grass, roots

a Central Mine Equipment Model 45B (CME 45B)
Borings were drilled on February 24 and 25, 2015 using

NOTES

1)

Strata boundaries are approximate and represent
soil strata at each test hole location only. Soil
transitions may be more gradual than implied.

2)

Groundwater depths shown on the subsurface
profiles represent groundwater surfaces on the
dates shown. Groundwater level fluctuations
should be anticipated throughout the year.

3)

drilling rig.

and gravel, some organic matter (TOPSOIL)

BORING NO.

Standard Penetration Test (SPT)TB-1 boring and number

inches, required to drive a 2-inch diameter
pound hammer, freely falling a distance of 30
Indicates the number of blows of a 140

sampler 12 inches (ASTM D 1586)

Unified Soil Classification System
Group Symbol (ASTM D 2487)

N

SP

Moisture Content (%)MC

Amount Finer Than The U.S.-200
Standard No. 200 Sieve (%)

Depth of groundwater (feet)
date measured
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T
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SUBSURFACE PROFILES

Concrete pavement or Asphaltic concrete
pavement over shellrock base course (PAVEMENT)

Light brown to brown fine to medium SAND, some
clayey sand lenses, some lenses with shell

Dark brown slightly silty fine SAND, organic stain,

PALM BEACH GARDENS, FLORIDA

PALM BEACH GARDENS GOLF CLUB

PROPOSED CLUB HOUSE

TB-1 TB-2 TB-3 TB-4 TB-5 TB-6 TB-7

Gray to brown clayey SAND (SC)

Light gray silty to clayey SAND, some gravel
sized cemented sand and shell fragments (SM, SC)

Gray to brown fine to medium SAND, slightly
silty (SP-SM)

Gray slightly silty to silty fine SAND, some shell
fragments (SP-SM, SM)

Gray cemented sand and shell (COQUINA)

fragments and limerock gravel (SP, SP-SC, SC)

4" Concrete 4" Concrete 4 " Concrete 2 ¼" Asphalt9 ¾" Base
3" Asphalt9" Base

3" Asphalt9" Base

Light brown to light gray fine to medium SAND (SP)

some small roots (SP-SM)

MC=16.2-
200=5.9

MC=13.0-
200=11.0

MC=15.9-
200=3.9
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